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L.ABOR COSTS PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2607-08
Annuai hours per FTE: 1,800
Staffing information Labor Totals 1 4 5 8 7 8 16
{ ! T T ————— ) Han:‘ﬁn'g rnagmrﬁg o o Hurm-n;s!.‘ranve Planning
Commisuon | Homng-tie | Coume oo | oo | Minstal | PEEEE I Gondtons o | Commission
Pasition Title / # of FTE SESE?SS;:_? HF;T; Service Areas Hearing-- Perrzﬁt, Lot Heaf@ngs“; Ez::;‘::;n B;_zsiness ] services_ Ceigi\gz:;s of | Emergency C?:gg:rie Muﬁ%it&iﬁ "
Parcel Map Line permit types License include Zoning Comptiance permits, (Subdiisions) | Exiensions of
i : Subdivisions A\d'jus?lmem, incﬁgg rpajor processing Clearance spe;ial . Approval
Deputy Director of CD [ 45026 1 1,260 Total Hrs: 77.50 54.58 102.50 3.00 40.00 30.00
0.70| % 3574 Toi! Sal §: | § 2,769 | $ 1951 | § 366385 - |8 - 1% - i3 - |8 10715 14291 % 1,072
........ % of Tolal:
City Engineer $ 44,144 1,080 Total Hrs: 35.00 22.50 42.50 1.50 0.83 815.00 750
0.60) § 40,87 Total Sal 8. | § 1,431 § 920 | § 1,737 | % - % - $ - 5 611% 348 3331218 367
: % of Total: T T A N
City Manager (Acting CDD} § 15,300 270 Total Hrs: 7.50 5.00 8.75 250
0181 % 56.67 Tolal Sat $: | § 4251 % 2831 & 196 | § - 3 - $ - 5 - 3 - $ - 3 142
uuuuu - % of Toist:
Finance Director & 2220 54 Totat Hrs:
0.03] % 41.12 Total Sal - | § - 18 - |8 - |8 - % - 1% - s -8 - 48 - 18 -
_ BofTowl | §
Agsistant Planner $ 42,638 | 1,620 Totaf Hrs: 500 2.50 5.00 125.00 27.00 1.50 275 2.50
0.9C| § 26.32 Total Sal 8: | § 132 1§ 6613 132 | % 3290 | 71| $ 3908 72138 - $ - 5 86
Foffotal i 100.00%:ipiemgeeiend 0 ¢ 0 )} o o 4
Engineering Technician il % 23,395 | 1,080 Tolal Hrs: 10.00 2.50 10.G0 850.00 2.50
: 0.60| $ 21.66 Total Sar 8§ 2171 % 54§ 217 |8 - $ - $ - § - & - $ 18,413 | % 54
% of Total: .
Buiiding Official $ 12, 360 Total firs: 2.50 125.00 27.001. 0.75 0.50 10.00 2.50
0201 § 3458 Total Sat 8; | § - 5 861§ - § 43241% 9341 % 2615 - $ 171% 346 % 86
et e R e At 11 s 0 % of Total: - —
Deputy City Clerk 3 8.891 450 Total Hrs:
025 % 19.76 Total Sal §: | § -4 - |8 - % - |% B - 0% - % - |8 - 18 -
% of Total:
Account Clerk il § 1,757 40 Total Hrs.: | 1.26 1.25 1.25 27.00 0.25 0.25
005 % 19.52 Total Sal §: 2404 2418 2419 - 1% 5271 % 518 51% - 1% - 18 -
.6 of Total
Deputy PW Director - General S| § 2,990 90 Total Hrs. 2.50 2.50 5.00 30.00
005! § 33.22 Total 52/ 87 | § 83% 83|% 166 | § $ - $ - $ - $ - 5 997 | § -
—— % of Total: - o o
Office/Clerical Assistant (1 PT) | § 14,0640 | 1,350 Total Hrs: 21.25 17.42 3375 1.25 1.0G 3.50 27.50
075 % 10.40 ¢ Total Saf 8: | & 221§ 186 | § 351 % $ - $ 133 WS 363 § 286
% of Total: 10.70%
Vehicle & Equipment Mechanic | $ 408 18 Total Hrs: 6.00 2.50
o § 22.69 Total Sai $: | § 136 571% - $ - 3 - § - $ - $ - $ . $ - $ -
% of Total: 33.33%
City Attorney ' $ 150 1 Total Hrs: 1.00 1.00
0.00: $ 150,00 Toltal Sal §: | $ 150 - s - 13 - 1% $ - 18 - 18 150 | $ - 18 - $ -
% of Total: 100.00% sevieineny 8 oo e
Contract Surveyor $ 18,938 152 Total Hrs: 151.50 30,00 1.50
0.08| $ 125.00 Totai Sal §: | § 18,638 - % 37501 8 - |8 - 08 - 18 - 1% 1881 % - 18 - 08 -
% of Total 100.00%
Adjustrment to match budget 3 (6,418); 1,800 Total Hrs:
1.00| % (3.57) Total Sar $: | § - - 5 - $ - 3 - £ - ] - $ - $ - b - 3 -
: % of Total:
Totai Salary Cost:  § 225,833 $ 162,874 5358 § 7404 $ 6,785 § 7814 § 2172 § 83 § LE 196§ 54,487 § 2,013
Percentage of Total: 106.00% 72.09% 2.37% 328% 3.00% 3.3%% 0.96% 0.04% 0.22% 0.09% 2412% 0.89%
Annual Volume: 5 5 5 500 108 1 1 1 10 10
Salary Cost Per Unit: 5 1,07169 § 148075 § 13571 § 1523 § 2011 § 8331 % 486.47 § 19496 § 544972 § 201.27

31512009

fAGT of America, inc.
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LABOR COSTS PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08
Annual hoyrs per FTE: 1,800
Staffing Information H 12 13 14 15 16 17 18 20 22 44 45
- . Conditions of . Surveyor Map
Administrative Speciat Surveyor Map . Record of .
- N Annual Salary Prod Hearing-- Appn_)va{ Design Review| Miscellaneous Services— Ched{ Fees: Check Eees. Drawing S;_)e(:la'i Rebats and Code Long Rangef
Position Tile / # of FTE Hourly Salary 1 Hours Modifications & Compliance Permit Feas--A is | Enwi tal{  Map Check Map Defivery, D it Engineering Payback Enforcement Advanced
. {other than Ppeals | Lnvironmant apLaee Beturn, and epos:l {as Studies Agreements Planning
Extensions s Impact Report Fees N buit}
subdivisions} Recording
Deputy Directar of CO $ 45,026 | 1,260 Total Hrs: 5,50 12.50 375 £.00 114,00 0.50 0.78 12.00 90.00
0.70: & 35.74 Total Sal $: | $ 197 | 8 447 1§ 134 [ § 214 | 4074 | $ - 18 - 18 - |8 181% 2714 42513 3216
% of Total:
City Engineer $ 44,144 1,080 Total Hrs: 1.00 7.50 11.25 1,50 34.00 12.650 2.00 3.75
0.60! § 40.87 Total Sar §: 1§ 411§ 307:% 460 1% 611§ 1380 1 3 - $ - $ 5111 % 8218 1531 8 - $ -
% of Total )
City Manager (Acting CDD} $ 15,300 270 Total Hrs: 0.25 2.75
0.15] $ 56.67 Totst Sat 8 1 % - % - 18 - s 143% - |8 $ - 1$ - |8 - 4s 4318 - 18 -
% of Total:
Finance Birector § 22207 54 Total Hrs:
003§ 4112 Total Sal §: 1 $ - $ - $ - ] - § - $ - $ - $ - $ - $ $ - 5 -
e o % of Tolal o
Assistant Planner 3 42,638 1.620 Total Hrs: 15.00 150.08 0.25 48.0¢ 500.00 699.50
0.80] $ 26.32 Totat Sal g $ - $ 395§ 3948 | % 718 1,263 | § - § - § - 5 - $ - § 131601 % 18,411
% of Total: B ) L
Engineering Technician |i ] 23386 1 1,080 Total Hrs; 11.25 0.25 2400 2500} . 20,00 0.50 100
060l s 21.66 Total Sal §: | § - 5 244 [ § - $ 51% 5201 § 3 542 | % 433§ KRR 221% - $
o % of Tolsf: _
Building Officiai ] 12,454 360 Total Hrs: 0.50 0.25 24.00
020, § 34.59 Totar Sal$: | § 171% - 13 - |8 els 33¢ 1 % $ N - 43 F 1 - 1% - 1% -
% of Total:
Deputy City Clerk $ 8,891 450 Total Hrs: 12.50
025! % 18.76 Total Sai 8- | § - |8 - |8 - 48 - |8 - 1% $ - 19 247 | § - |8 - % - |8 -
% of Total
Account Cleri Hl 5 1,757 90 Total Hrs: )
0.05 $ 19.52 Total Sal 8- | § - 18 - % -8 - 4% - 18 $ - |8 - |3 - 18 - |8 - |8 -
B % of Total:
Deputy PW Director - General 8 § 2,990 90 Toital Hrs: 24.00 1.00
005§ 33.22 folal Sal 5: | § - |8 - |8 - 18 - § 787 [ § - is - 1% - s - 8 33{% - 18
... % of Tatak:
Office/Clerical Assistant (1 PT) | § 14,040 1,350 Total Hrs: 5.50 2.50 20.60 16.060 0.25
0751 $ 1040 Total Sal 8 | § 871% - $ - 5 26|% 20818 - % 0418 - 3 $ 3% - 5 -
I % of Total: .
Vehicle & Equipment Mechanic | § 408 18 Total Hrs: 250 1.00
0011 % 22.69 Total Sal §: | $ - $ 571§ - $ - & - 3 - $ - $ - $ - § 23|58 - § -
% of Totak
City Attorney $ 150 1 Total Hrs:
0.00; § 150.00 Totaf Saf 81 | $ - 18 - 18 - 48 - |8 - 08 - 4% - 48 - 48 O - - 18 - 18
) % of Total:
Cantract Surveyor 5 18,938 152 Total Hrs: 120.00
0.08 § 125.00 Totai Sal§: ¢ § - 5 - $ - H - $ - 5 15,000 | & - 5 - $ - $ - § - $ -
. % of Total:
Adjustment to match budget $ (6,418} 1,800 Total Hrs:
1000 $ (3.57), Totai Sal §: 1 % -1 - 1% B - s - 18 - 1§ - 18 - 18 - 18 $ - $ -
i % of Total
Towal Salary Cost: § 225,933 3 312§ 1448 & 4542 § 337 % 9,082 3§ 15000 § 646 § 1191 § 110 3 303 3 13,588 $ 21,627
Percentage of Totak: 100.00% 0.14% 0.64% 2.01% 0.15% 4.02% 6.64% 0.28% 0.53% 0.05% 0.13% 6.01% 9.57%
Annual Valume: 2 5 15 1 1 10 10 10 1 1 1 1
Salary Cost Per Unit: § 186.96 § 285.86 § 30279 3% 33653 $ 908238 § 150000 § 64.56 § 11911 ¢ 11045 & 0275 § 1358882 % 2162689
Page 5 of 118
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L ABOR COSTS PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 200708
Annual hours per FTE: 1,800
Staffing Information 48 48 49
Counter/Custo | Downtown
Position Title / # of FTE Q::::'ssaa\i:r?' HF;T]’; mer Merchants '!:Lz\t:;r
Information | Assoc & FBID
Deputy Director of CB $ 45026 1,260 Total Hrs: 125.00
0701 $ 35.74 Total Sal §: 0 § 4467 1% - $ -
% of Total:
City Englneer ts 44,144 | 1080 Tolat Hrs:
060! % 40.87 Totai Sat §: | $ = 1% - $ -
: % of Tolal:
City Manager (Acting COD} 3 15,300 270 Total Hrs:
015! % 56.67 ; Total Sal d: | $ - $ - 2 -
e em i v et — i % of Tofa{' P —
Finance Director $ 2,220 54 Total Hrs:
0.03] 8§ 41,12 Toial Sat §: © § - 0% - 18 -
: _% of Tolal:
Assistant Planner 5 42,628 1,620 Total Hrs: 38.00
D0 $ 26.32 Total Sal 8 | § - $ 948 i3 -
% of Total:
Engineering Techniclan i 5 23,398 1,080 Total Hrs. 123.00
G.60 § 21.66 Tolal Sal §: | § - 5 - $ 2,664
% of Total:
Buiiding Official g 12,454 Total Hrs:
020 % 34.59 ToratSal 8: | $ - 18 - | % -
e % of Tolal
Deputy City Clerk 3 8891 450 Total Hrs:
025 % 19.76 Total Sal §: | § - 18 - 5 -
% of Total:
Agcounit Clerk {1 $ 1,757 80 Totaf Hrs:
005 § 19.52 Total Sal 8 | % - 8% - $ -
—— % of Total:
Deputy PW Director - General 3| § 2,590 80 Total Hrs:
005 % 33.22 Totai Sal §: | & - $ . 3 .
% of Toral
Ctfice/Clerical Assistant {1 PT} | § 14,040 . 1,350 Fotal Hrs:
0.75! % 10.40 Tom/ Sal 8 | % - 18 - |8 -
% ofTotal:
Vehicle & Equipment Mecharic | § 408 18 Tortal Hrs:
001§ 2269 Tota/ Sar §: | § - 1S - $ -
X % of 7otal
City Attorney $ 150 1 Total Hrs:
0000 5 150.00 Total Sal §: | § -3 - $ -
s % of Total:
Contract Surveyer $ 18,838 152 Total Hrs:
408 $ 128.00 | Total Saf § | 8 - s - 18 -
: S$offotal | ]
Adiustoaent o match buaget § (6,418}, 1,800 Tolal Ars:
1.00 % 13.57) Total Sal §: | § - $ - 5 -
% of Total:
Total Salary Cost: § 225,933 s 4467 § 948 § 2,664
Percentage of Total: 100.00% 1.98% 0.42% 1.18%
Annual Volume: 1 b 1
Salary Cost Per Unit.  § 4,466.88 § 947.52 § 266445

MGT of America, inc.
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Agency:

City of Fortuna

Department:

Community Development

Fiscal Year:

2007-08

TOTAL COsSTS PER SERVICE AREA

b 2 3 4 5 & 7 &8 9
Pianplng Plan[‘l'm‘g Plar.'mirlg Mml#enal Mm::?tenai Ministerial Adml_nis}rative Conditions af
Commission | Commission | Commission & information Review - Review - Raview - Hearing", and Anproval
Excluded |General Admin|  Hearing— Hearing--Use Council Business services . includes pprc
; e Requests - . . Cettificates of Compliance
Parcel Map Permit, Lot Hearings"; License include Zoning Comliance emefgency (Subdivisions}
o Subdivisions | Line permit yoes LFOCesSingG Clearance p Dermits
a
§ 225933 5 63,059 | & 5358 | § 7404 | § 6,786  § 7,614 | § 2172 % 838 486 | § 195 | % 54,497
100.00% 27.91% 2.37% 3.28% 3.G60% 3.37% 0.96% 0.04% 0.22% 0.08% 2412%
i of General Admin Salary: $ (63,059} $ 2,075 2,886 | 3 2627 | % 2,948 |5 841 32i% 188 | $ 758 21,008
Total Salary: $ 225,933 $ 7,433 10,270 | % 941315 10,562 | $ 3,013 (% 116 | § 6751 % 270 | % 75,596
100.00% 3.29% 4.55% 4.17% 4.67% 1.33% 0.05% 0.30% 0.12% o 33.48%
$ 111,718 5 367518 5078 | $ 4,654 | % 522318 1,480 { § 5718 334 (% 134 1% 37,381
{Subtotat: 3 337,651 $ - $ 11,108 { 15,349 1 § 14,067 | § 15,785 1 § 4502 1§ 173 18§ 100818 404 1§ 112,977
ligs:
Planning Prof Sves $ 10,000
Planning Matl & Supplies $ 14,850 5 482 1% 666 | $ 610 | % 685 | % 195 | $ 71% 44 18 18§ 4,802
Engineering Mati & Supplies $ 7,300 $ 2401 % 33218 304 | § 34118 97 1% 415 221% 9ls 2,443
Advertising $ 5000 $ 500 | $ 50018 2,500
3 - 5 - 3 - $ $ - $ - $ - $ - $
Dev Sves Map Checking $ 15000
Dev Sves General Plan $ 100,000
Dev Svcs Mat! & Supplies $ 5148 & 165 | 234 1 & 2154 % 2411 % 89 1% KB ] 151 % 6% 1,723
Capital Outlay $ 59,300 % 53370 $ 185 | § 270 [ § 247 | 8 277 1% 791% 318 818§ AL 1,984
[Subtotai: $ 218,308 $ 53370 |8 - $ 1,587 | § 2001 1% 3,876 | $ 1544 1 % 440 1 % 1715 99 1 § 405 11,051
Indirect Allocations:
Citywidle Cverfiead:
$ $ - $ - {3 - 1% $ - § $ $
$ $ - $ S B - | % $ - $ $ §
] - I8 $ - |8 - 03 - {8 $ - $ - 48 -
$ - |8 5 - |8 - 18 - $ $ - $ - |8 -
3 - § $ $ $ - 38 $ - $ - 1% -
$ - $ - $ - $ - |8 - $ - |8 - $ - |8 -
$ - $ - $ - $ - |8 - |8 - $ $ - 15 -
Departmental Qverhead.
$ - |8 $ - 1% $ - $ $ - $ - 18 -
$ - $ 3 - § - |8 - $ - 38 $ $ -
$ - $ - $ - 5 - |8 - $ - $ $ 5
[Subtotal: $ $ - 1% - |5 $ - 13 $ - $ $ - $ - $ -
Fulf Cost: $ 554,060 $ 53370 | & - S 12,685 1 % 17,350 | § 17,943 | § 17,329 | 4943 | § 190 { § 1,167 1% 444 1§ 124,028

3/5/2009

MGT of America, inc. '
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Agency: City of Fortuna
Department; Community Development
Fiscal Year: 2007-08

TOTAL COSTS PER SERVICE AREA

10 11 12 13 14 15 16 17 19 20
o P!an_nmg Administrative Conditions of Special Surveyor Map Surveyor Mép Record of .
ommission Hearing-- Approval Design Review| Miscellanecus Services-- Check Fees: Check Feas: Drawing Speciat
Excluded Hearing: A Compliance . . * | Map Detivery, . Engineering
et Modifications & Permit Fees--Appeals | Environmental {| Map Check Depoesit {as .
Modifications, Extensi {other than I ¢ Renort F Return, and puily) Studies
Extensions of sions subdivisions) pact neso ees Recording,
$ 225933 $ 2013 (% 3M21% 1,448 | 4542 [ § 337 (% 9,082 [ $ 15,000 | $ 646 | % 1,191 1% 110
100.00% 0.89% 0.14% 0.64% 2.01% 0.15% 4.02% 6.64% 0.28% 0.53% 0.05%
i of General Admin Salary: $ 7791 § ERFIRE: 561 1,758 130 | 3 3516 ) § 5807 | § 25018 461§ 3% 43
Total Salary: $ 225,933 $ 2,792 | § 43318 2,009 6,300 | $ 467 1 $ 12,599 20,807 | $ 895 1% 1,652 | % 153
100.00% 1.24% 0.19% 0.89% 2.7%% 0.21% 5.58% 9.21% 0.40% 0.73% 0.07%
$ 111,718 3 1,381 7% 214 7% 994 1% 3153 % 2311 8% 82301 % 10,289 | % 442§ % 817 1% 76
[Subtotal: § 337,651 $ 4173 1% 647 1 % 3,003 1% 9416 | § 698 | § 18,828 1 § 31,096 [ § 1,338 [ $ 2,469 [ § 229
Maté Hplies:
Planning Prof Svcs $ 10,600
Flanning Mat! & Suppiies $ 14650 $ 1811 % 28 (% 130 | $ 409 | 301% 817 | % 1,349 | § 58| % 107 | % 10
Enginsering Mati & Supplies $ 7,300 g 80 | % 141 $ 6851 8% 204 | % 1514 407 1 $ 672 | % 29| % 5318 5
Advertising 5 5,000 $ 1,000 | % 500
$ - $ - $ $ $ - $ - $ - $ - $ - $
Dev Sves Map Checking $ 15,000 $ 14,381 | $ 619
Dev Sves General Plan $ 100,000
Dev Sves Matl & Supplies $ 5,149 $ 64§ 1018 48 1 % 144 1 % ANE: 287 | % 474 1 § 20($% 3818 3
Capital Qutlay $ 59300 $ 53370|§ 7318 11§% 53 (% 165§ § 12 | § 31 | % 546 | 8 2415 4313 4
ISubtotal: $ 216,399 $ 53370 (% 1,408 1% 56318 204 [ § 921 1% R 1.842 | § 17423 13 750 | § 242 | § 22
indirect Allocations:
Citywide Overhead:
$ - § - 5 - $ - $ - $ - $ - 5 $ - $
$ - 5 - § - % “ $ - $ - $ - $ $ - $
$ - $ $ - $ § $ - 5 § - $ $
$ - $ % - $ $ $ - $ § - $ $
$ $ $ - $ $ $ - $ $ - % $
$ $ - $ 5 $ - $ - $ $ - $ - §
$ - $ $ - $ $ $ - $ - S $ $ -
Deparimental Overhead:
$ $ § - $ - g $ - % - $ $ - $
$ $ - $ S $ $ - $ $ - $ $
3 $ $ $ $ 8 - $ 5 - $ $
[Subtotal: $ $ $ § K - 1% 3 - % 5 - 13 $
Full Cost: $ 554,050 $ 533701% 5581 [ § 1210 | § 3,296 [ $ 10,337 | & 766 | § 20,670 | % 48519 1 % 2088 | § 2711 1% 251

37512008

MGT of America, Inc.
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3/5/2009

ToTaL COSTS PER SERVICE AREA

Agency: City. of Fortuna
Department: Community Development
Fiscal Year: 2007-08

22 44 45 46 48 49
Rebate and iong Rangel § Counter/Custo }  Downtown
Excluded Payback En ffrsgrien " Advanced mer Merchants ':"Cg:?ter
Agreements Planning Informaticn | Assoc & FBID ¥
$ 225933 $ 3035 13,589 | § 21,627 | 8 4,467 | $ 948 | § 2,664
160.00% 0.13% B.07% 9.57% 1.98% 0.42% 1.18%
W1 of General Admin Salary: $ 117 1% 5261 1% 8373 (% 1,729 | $ 3871 % 1,032
Total Salary: $ 225,933 $ 420 18,850 30,000 6,196 | $ 1,314 | § 3,696
100.00% 0.19% 8.34% 13.28% 2.74% 0.58% 1.684%
§ 111,718 $ 208 1% 8,321 % 14,834 1% 3,064 1§ 650 1 % 1,828
{Subtotal; § 337,651 $ 628 | § 28171 (% 44,834 | § 9,260 [ $ 1,964 [ $ 5624
o] $ 10,000 $ 10,000
Planning Matl & Supplies $ 14,650 $ 271% 1.222 | % 1,945 1 % 402 1 § 851 % 240
Engineering Matl & Suppiies $ 7,300 § 1418 509 | § 969 | § 20018 421 % 119
Advertising $ 5,000
$ $ - $ $ $ $
Dev Sves Map Checking $ 15,000
Dev Svcs General Plan 3 100,000 5 100,006
Dev Sves Matl & Supplies $ 5149 $ 1018 430 | $ 684 | % 141]8 30 (% 84
Capitai Qutlay $ 59300 § BI3IN[S 1158 495 1§ 787 1§ 163 [ $ 4% 97
[Subtotal: $ 218,339 : $ 533701% 6118 27561% 104386 1 % 806 1% 192 18 10,540
Indirect Allocations:
Citywide Qverhead:
$ - § - $ 5 - $ $ “
$ - $ - $ - $ - $ - 3 -
$ - $ - $ - $ - § - $ -
$ - § - $ - $ - $ - § -
5 - $ - § - $ - $ - $ -
$ - $ - $ “ $ - § - $ -
$ $ - L] - 5 $ - $
Departmental Overhead;
$
$ -
$ - $ - $ - $ - $ - $ -
{Subtotal; $ - 3 - 1% - 1% - 18 - 1% - 1% -
Fuil Cast: 3 554,050 $ 53370 1% 689 | § 30,925 [ § 149,220 | § 10,166 | $ 2,156 | § 16,064

MGT of Ametica, Inc.
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City of Fortuna

USER FEE STUDY SUMMARY SHEET

Community Development

- PER UNIT INFORMATION -

2007-08
Year ! Year 2
I S s R e e e Ent e e R
b
1_Planning Commission Hearing-Parcel Map Subdivisions Fiat fee 5 $500 20% $2,539 $2,039 75% $1,904 $635 100% $2,638 50|
Panning Commission Hearing-Use Permit, Lot Line
2 Adjustment, Variance Flat feg 8 $350 10% $3,470 %3120 5% 52,602 5867 100% $3,476 $0
Planning Commission & Council Hearings", permit types :
inciude major subdivisions, zone reclassifications, &
|3 __generai pian amendments Actual 5 $600 17% $3,589 32,989 75% $2,691 $867 106% $3,589 50
4 _Information Requaests New actual fee| 500 $0 0% 535 $38 5% $26 $9 100% $35 $0
5 Ministerial Review - Business License processing New fiat fee 108 $0 0% 548 348 5% $34 $11 100% $46 $0
6 Ministerial Review - services include Zoning Clearance New flat fee 1 $0 8% $150 §180 75% $142 347 100% $180 84G
7 _Ministerial Review - Certificates of Compliance New fiat fee 1 $0 0% $1,107 $1,107 75% $830 $277 100% $1,107 $0
Administrative Hearing”, and inciudes emergency pemaits,
8 special perriits, & Admin. use permits, Fiat fee 1 $330 74% 3444 $114 100% 444 $0 100% $444t $0!
& Cordifions of Appiroval Compliance {Subgdivisions) New actual fee 10 $3,160 25% $12,403 $8,243 5% $5.302 $3,101 100% $12,403 $0:
Planning Cotmmission Hearing: Modifications, Extensions
10 _of Approval Flat fee 10 $350 £3% $5858 $208 100% 3558 $G 1H00% $558 36
11 Administrative Hearing—-Modifications & Extensions Flat fee 2 $125 21% §808 $4807 75% $454] $151 100% $605 $0
Conditions of Approval Compiiance {other than
12 subdivisions) New actusifes] B 50 0% $858 5859 75% $484 §185 160% $550 $0
13 Design Review Permit Flatfes 15 $200 29% $889 3489 6% $517 $172 100% §689 $0
14 _Wisceliangous Fees--Appeais Fat fee 1 $400 2% $766 $358 100% $766 30 100% £7456 $0
15 _Special Services—Environmental Impact Report New actugf fee T $0 G%|__$20670(  $20870 75%] . $15,503 $5,168 100%| _ $20670 $0
18 Surveyor Map Check Fees; Map Check Fees Actual 10 $1,317 27% $4,852 $3,535 75% $3638; - %1213 100% 54,852 30
Surveyor Map Check Fees: Map Defivery, Return, and
17 Recording . New fiat foe 10 $0 0% 3209 $208]| 75% $157} $52 100% $209 $0
19 Record of Drawing Deposit {as built} Deposit 10 33,000 1107% 5271 -$2.729 100% 21 30 100% §271 30
20 Special Engineering Sludies Actual 1 30 0% $251 §251 5% $img 383 100% $251 50
22 FRebate and Payback Agreements Flat fee 1 $300 £4% $689 $389 75% 35517 $172 100% $689 $0
44 Code Enforcement Non fee 1 $0 0% $30928]  s30926] 0% $0 $30,926 0% $0 $30,926)
45 Long Range/ Advanced Planning Non fee 1 30 0% $148,220f $149 220 0% $0 $148220 0% 30 $149,220
48_Counter/Customer Information Mon fee 1 $0 0% $10,1861  $10,166 0% %0 $10,166 0% $0 $10,186
48 Downtown Merchants Assoc & FBID Non fee 1 50 0% $2,168 $2,158 0% $0 42,158 0% 50 $2,156]
49 All other activity Hon fee 1 $0 0% $16,084 §16,084 0% $0 316,084 0% $0 $18.084

g) The current fee and total cast calculations refiect averages. These services require 8 deposit 5nd will be charged on an hourly basis.

B) The howrdy rate used? for thesa fees will be at 75% of the fully burdened rate.

o) A deposit of $3.000 is reguired for this fee. Actual time will be charged against the depostt,

o) i required, abatement costs wil be charged or an hourly £asis.

8} These costs include city stalf and consuftant casts and have beert transierred into the bulding analysis.
General copy charges will be charged at the ciywide rate. Specialized coplés (bluepinls, plans, efc, J} will be charged on an actual basis,



City of Fortuna

USER FEE STUDY SUMMARY SHEET

- TOTAL PROGRAM INFORMATION -

Community Development

) 2007-08
Year | Year 2
. COSTRECOVETY . TOST RECOVETY -
. ) Revenue @| Recovery Current . fee @ Policy| Increased . Fee @ Policy| increased
S N
grvice Name Service Type Current Fee % Full Cost Subsidy PO!E% {\“GVEI Level Reavenue PO“‘% %evel Level Revenus
1 Planning Commission Hearing--Parce Map Subdvisions Flat fee $2,500 20%|  $12,695 $10,195 T75%| $9,521 57,021 100% $12,895 $3,174
Planning Commission Hearing-—-Use Permit, Lot Line
2 Adjustment, Variance Flat fee $1,750 10% $17,350 $15,600 75% $13,012 $11,262 100% $17,350 $4,337
Planning Commission & Council Hearings", permit types '
inciude major subdivisions, zone reclassifications, & }
3 _general plan amendments Actual $3.000 17% $17,943 $14,943 75% $13,457 510,457 100% $17,943 $4,486
4 Information Reguesis New actual fes] $0 0% $17,329 $17,329 75% $12,697 $12,997 1030% 17,3200 $4.332
5 Ministerial Review - Business License processing New flat fee $0 0% $4.943 54,943 75% $3,707 $3,707 100% $4,943 $1,238
| 6 Ministerial Review - services include Zoning Clearance New flat fee $0 0% $190 $190 75% $142 §142 100% $180 $47
7 Ministerial Review - Certificates of Complisnce New flat fee $0 0% $1,107 $1,107 75% $830 $830 100% $1,107 §277
Administrative Hearing", and includes emergancy permits,
8 special permits, & Admin. use permits, Flat fee $330 74% $444 $114 100% 3444 $114 100% 5444 $0
S Conditions of Approval Compliance {Subdivisions} New actuai fee $31,600 25%  $124,028 $92,428 75% $93,021 $61,421 100%| $124,028 $31,007
Planning Commission Hearing: Madifications, Extensions of]
10 Approval Flat fee $3,500 53% $5,581 $2.081 100% $5,581 $2,081 _100% $5,581 $0
11 Administrative Hearing--Modifications & Extensions Flat fee $250 21% $1.210 $960 5% $967 $657 100% $1.210 $302
i M AN ke Rtk A e ke
12 subdivisions) New actual fee| 50 0% $3,298 $3,206 75% $2,472 $2,472 100% $3,298 §824]
13 Design Review Permit » Flat fee $3,000 25% $10,337 $7,337 76% $7,752| $4,752 100% $10,337 $2,584
14 Misceliansous Fees—-Appeals Fiat fee $400 52% $766 $368 100% $766 $366 100%|. $768 $0
15 Special Services--Environmental impact Report ] | New actual fee $0 0% $20,670 $20,670 75% $15,503 $15,503 100% $20,670 %5168
16 Surveyor Map Check Fees: Map Check Fees Actual $13,170 27% $48,518 $35,349 75% $36,389 $23,219 100%|  $48,51% $12,130
Surveyor Map Check Fees: Map Delivery, Return, and '
17 Recording New flat fee $0 0% 52,088 $2,088 75% $1,566 $1,566 100% §2.088 $522
18 Record of Drawing Deposit {as built) Deposit $30,000 1107% 32,711 -$27,289 100% $2,711 -$27,289 100% $2,711 30
20 Special Engineering Studies Actuat $0 0% $251 $251 75% $188 $189 100% $251 $63
22 Rebate and Payhack Agreements __ Flatfee §3000 44% $689]  §389 75% $517 §217 100% $689 $172
| 44 Code Enforcement - Nonfee | $0 0% $30,926 $30,926 0% $0 $0 0% $0 50
45 Long Range/ Advanced Planning Non fee $0 0%]  $149.2200  $140 220 0% 50 36 0% 0| 30




City of Fortuna

USER FEE STUDY SUMMARY SHEET

- TOTAL PROGRAM INFORMATION -

Community Development

2007-08
Year 1 Year 2
COST HeCovery - TO5T RECOVETY -

. . Revenue @] Recovery Current } Fee @ Policyi Increased , Fee @ Policy|  Increased

Service Name Service Type Current Fee o, Full Cost Subsidy F’ohc;g l‘,evel Level Revenua F’O!ﬂ:\n( i\.evel Level Ravenue
| 46 Counter/Customer information Non fee $0 0% $10,166|  $10,166 0% $0 %0 0% $0 $0
48 Downlown Merchants Assoc & FBID Non fee $0 0% $2,156 $2,156 0% $C $0 0% $0 $0
49 All other activity . Non fee $0 0%  $16,064 $16,064 0% 30| $0 0% $0 30
Total User Fees $89.800 $282,147  $202,347 $221,485 $131,685 $292,147 $70.661
% of Full Cost 31% 100% 69% 76% 147% 100% 35%
Total Other Services 50 $208,533  $208,533 $0 50 $0 30
% of Fult Cost 0% 100% 100% 0% 0% 0% 0%
Department Totals $89,300 $500,680  $410,880 $§221,485 $131,685 $292,147 $70,661
% of Fuli Cost 18% 100% 82% 44% 147% 58% 17%




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Devetopment
Fiscal Year: 2007-08

Service #: o ) 1

Service Name: ining Commission Hearing--Parcel Map Subdivis

Annual Volume: 5
1 2 3 4 5 8 7 8
Deputy . , City Manager] Finance Agsistant | Engineering Building Beputy City
Director of 1<ty Engineer| . ) o .
(Acting CDD){ Direclor Planner | Technician 1l Official Clerk
Volume per Posttion Title: s 5 .5 .5 | 5 .5 | 5. 7%
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application submittal 80
2 Openfile
3 Referrals 0| _
4 Review Project 180 180] 60 120
5 30 Day/Compiete Application Letter 60 60
6 Review Resubmittal o 60 60 )
7 CEQA 240 N
8 Staff Report 120 6Gi 30
9 Noficing 30
10 Staff Report Copy/Mail o
11 Respond to Inquiries L1 N e T . T T
12 Public Hearing 80| 60 80
13 Record of Action 30]
14 Close File oy
15
Total Minutes: 930 420 90 60 120
Totat Hours per Unit: 15.50 7.00 1.50 1.00 2.00
Total Annual Hours: 77.50 35.00 7.50 5.00 10.00

if the annual velume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in totai minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.

3/5/2009

MGT of Americ

a, Inc.

Page 13 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
FiscaiYear: ~  2007-08

Service #: 1

Service Name: ming Commission Hearing--Parcel Map Subdivis

Annual Volume: 5
9 10 11 12 13 16 17
Account Deputy PW I Office/Cleric| Vehicle & ity At Contract | Adiustment
_ Clerk i Director - | al Assistant § Eguipment tty Allomey Surveyor to match
Volurme per. Position Titler - 00 0o b BB BT T e B e B T
' Ave#of | Ave#iof | Avedtof Ave # of Ave # of Ave # of Ave # of
-Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application submitial 15
2 Gpenfie D I 4
3 Referrals o T 30|
4 Review Project - B 30 O 30
5 30 Day/Compiete Application Letter )
6 Review Resubmittal N e e )
7  CEQA T _ ‘
8 Staff Report 30 S
9  Noticing B 80
10 Staff Report Copy/Mail ‘ 30
11 Respond to Inquiries )
12 Public Hearing o 60
13 Record of Action
14 Ciose File B
N A A S
Total Minutes: 15 30 255 30
Total Hours per Unit: 0.25 0.50 4.25 0.50
Total Annual Hours: 1.25 2.50 21.25 2.50

If the annual volume processed differs by position titfe, input indi

Time estimates may be entered either on a step-by-step hasis, ¢

3/6/2009 MGT of America, Inc. Page 14 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 2

Service Name: Planning Commission Hearing--Use Permit, Lot Line Adjustment, Variance

Annual Volume: 5
1 2 3 4 5 6 7 8
Deputy . ) City Manager| Finance Assistant | Engingering Building Deputy City
Director of |C1 ENGINCeN o cDDY  Director | Planner | Technician 1t Official Clerk
Volumieper Position Tifler * -~ 0 00 T TR e g g e B B e B BRI R T
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description; . Minutes: Minutes; Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application Submittal 40
2  Open File
3 Referrals 20 - y
4 Review Project N 120 60 30 30 30
5 30 day complete application iefter 40 30
6 Review Resubmitials o 40 40
- CEGA - 160 |
8 Staff report & prepare COAs 80 Rt 15 -y
9 Noticing 7 20 '
10 Staff report--copy/mail a 20
11 Respond to inquiries 30| 15 ‘ ]
12 Public hearing 45 45 45
13 Record of Action ] 20 .
14 Close file 20 S T NS E R S
15 Surveyor, Review #1 {LLAs) * I S A AR R ]
16 Surveyor Review #2 (LLAs) -
Total Minutes: 655 270 60 : 30 30 30
Total Hours per Unit: 10.92 4.50 1.00 0.50 0.50 0.50
Total Annual Hours: 54.58 22.50 5.00 2.50 2.50 2.50

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be caiculated. If entering totals, enter it on iine 1.

31512009 MGT of America, inc. Page 15 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: _ City of Fortuna
Depariment; Community Development
Fiscal Year: ~  2007-08

Service #: 2

Service Name: Planning Commission Hearing--Use Permit, Lot

Annual Volume: 5
9 10 11 12 13 16 S

Account Deputy PW | Office/Cleric| Vehicle & | CONTRACT| Contract | Adjustment
Clerk il Director- | al Assistant Equipment | SURVEYOR| Surveyor to match

Volume per Position Title: I EEE - P (- R R RO B R
Ave # of Ave # of Ave # of Ave # of Ave ff of Ave # of Ave # of

Step Description: : Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1 Application Submittai 15 -

2 Open File & 45

3 Referrals 30 N

4  Review Project 30

5 30 day complete appiication letter

8  Review Resubmittals

8- Siaff report & prepare COAs B 30

9 Noticing ' 60

10 Staff report--copy/mail 30

11 Respond to inquiries 7

12 Public hearng 5

43 Record of Action :

14 Close file

15 Surveyor, Review #1 (LLAS) 240

16 Surveyor Review #2 (LLAs) - 120

Total Minutes: 15 30 215 360

Total Hours per Unit: 0.25 0.50 3.58 6.00

Total Annual Hours: 1.25 2.50 17.92 30.00

If the annual velume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2008 MGT of America, Inc. Page 16 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department; Community Development
Fiscal Year: 2007-08

Service #: 3

Service Name: Planning Commission & Council Hearings"; permit types include major subdivisions, zone recfassifications, & general plan amendments

Annual Volume: 5
1 2 3 4 5 6 7 8
Deputy . . City Manager} Finance Assistant | Engineering | Building Deputy City
Director of |1ty Engineer {Acting CDD) _ Director Pianner | Technician Ilj  Official Clerk
Volume:per Position Title! RN ST R - TR ITN S - TR P T HESECEE - TN INROEN - TOR ] TR - SR
Ave # of Ave # of Ave # of Ave#tof | Ave#of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application submitial U S T T R I I
2 Open file -
3  Referrals 30
4 Review Project 180 180 80 120
5 30 Day/Complete Application Letter 60 80 _
6 Review Resubmitial o 80 60
7 CEQA 300
8 Staff Report 120 80 30|
9 Noticing 30 4
10 Staff Report Copy/Mail
11 Respond to inquiries 30
12 Planning CommissionPublic Hearing 120 60
13 Cily Council Staff Report 60 30 5
14 City Council Hearing Notice 30
15 Staff Report Copy/Mail
16 Respond to Inguiries 30 - 3
17 City Council Hearing 60 80| 60
18 Record of Action 30
19 Close File 30
20
Total Minutes: 1,230 510 105 60 120
Total Hours per Unit: 20.50 8.50 1.75 1.00 2.00
Total Annua! Hours: 102.50 42.50 B.75 5.00 10.00

375720069

MGT of America, Inc.

Page 17 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency. City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 3

Service Name: Planning Commission & Council Hearings"; permit types include major subdivisions, zone reclassifications, & general plan amendments

Annual Volume, 5

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time sstimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.

31512009 MGT of America, inc. Page 18 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department:  Community Development
Fiscal Year: _ 2007-08

Service #: 3

Service Name: Planning Commission & Council Hearings”; perr

Annual Volume; -5
9 10 11 12 13 16 17
Account Daputy PW | Office/Cleric| Vehicle & Citv At Contract | Adjustment
Cierk [l Director - | al Assistant | Equipment fiy Attorney Surveyor to match
Wolume perPosition Title, - VRTINS TR AR E DR DERE - TN RS HEN A - S
Ave # of Ave # of Avet#tof | Ave#of Ave # of Ave#of | Ave#of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application submittal 15 .
2 Open file 45
3 Referrals 4 o 30
4 Review Project 60
5 30 Day/Compiete Application Letter '
8 Review Resubmittal )
5 StaffReport 30 |
9 Noticing o ' 60
10 Staff Report Copy/Mail 30
11 Respond to Inguiries )
60
30
14 City Council Hearing Notice _ 30
15 Staff Report Copy/Mail ' o 30
16 Respond to Inquiries o '
17 City Council Hearing 66 ! 1 4
18 Record of Action
19 Close File - )
— .
Total Minutes: 15 60 405
Total Hours per Unit: .25 1.00 6.75
Total Annual Hours: 1.25 5.00 33,75

3/6/2009 MGT of America, Inc. Page 19 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year; 2007-08
Service #: 3

Service Name: Planning Commission & Council Hearings"; pert

Annual Volume; 5

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

31512009 MGT of America, Inc, Page 20 of 118



Agency:
Department:

Fiscal Year:

Service #:

Service Name:

STAFFING INFORMATION PER SERVICE AREA

City of Fortuna

Community Development

2007-08

4..

Information Requests

500

1
Daputy
Director of

2
City Engineer

3
City Manager
{Acting CDD}

4
Finance
Director

=
Assistant
Planner

6
Engineering
Technician i

7
Building
Official

8
Deputy City
Clerk

Volume per Position Tifle: .7

Step Description:

B - v

Ave # of
Minutes:

50050
Ave # of
Minutes:

Ave # of
Minutes:

800 ks

7500
Ave # of
Minutes:

Toosm

Ave # of
Minutes:

TTROD

Ave # of

Minutes:

e
Ave # of
Minutes:

Info Request Submittal

Open file

Staff Review

15

15

Written Report

Meet with applicant (pre-application meeting)

Fite Report

O~ MG h w2

Total Minutes:

Total Hours per Unit:
Total Annual Hours:

15
G.25

125.00

0.
125.00

15
25

if the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totais, enter it on line 1.

3/5/2009

MGT of America, Inc.

Page 21 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department; Community Development
Fiscal Year: 2007-08

Service #: 4

Service Name: Informatiocn Requesis

Annual Volume: 500
9 10 11 12 13 18 17

Account Deputy PW | Office/Cleric | Vehicle & Citv Attorme Contract |} Adjustment
Clerk i1t Director- | al Assistant | Equipment Hy Allomey Surveyor {o match

Volume:per Position: Title: - S EE00 e 00 f i B00: B0 T B00 500 S BO0
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave #of

Step Descriptiom: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1 Info Request Submiftai

2 Openfile

3 Staff Review

4 Written Report -

5 Meet with applicant (pre-application meetingu}”_)_____'

6 File Repart b

7 ......

8

9

10

1

12

13

14

15

Total Minutes:

Total Hours per Unit:

Total Annual Hours:;

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-siep basis, ¢

3/5/2009

MGT of America, Inc.

Page 22 of 118



Agency: City of Fortuna

Departnfzanmunity Development

Fiscal Year: 2007-08

Service #: 5

Service Name: Ministerial Review - Business License processing

Annual Volume: 108

STAFFING INFORMATION PER SERVICE AREA

1 2 3 4 ] 6 7 8
Deputy City Enaineer City Manager} Finance Assistant | Engineering Building Deputy City
o Director of |~ 59! (Acting CDD)| _ Director Planner | Technician |(| Official/lnspe Clerk
Volume per Position Title: TR0 T o 0B 108 108 08 08 108 108 -
Ave # of Avettof | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 15 15
2
3
|4
5
g
;
8
g
30
11
12
13
14
12
Total Minutes: 15 15
Total Hours per Unit: 0.25 0.25
Total Annual Hours: 27.00 27.00

If the annuai volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. if entering step-by-step, totals will be calculated, if entering totals, enter it on tine 1.

3/5/2009

MGT of America, inc.

Page 23 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Departr@@ommunity Development
2007-08

Fiscal Year:

Service #: 5

Service Name: Ministerial Review - Business License processir

108

Annual Volume:

9 10 11
Account Deputy PW | Office/Cleric
Clerk Hl Director - al Assistant

12
Vehicle &
Equipment

13
Exec Asst to
CM

14

15

18

\Volume per Position Title:

Step Description:

51087

o108 108
Ave # of Ave # of
Minutes: Minutes:

Ave # of
Minutes:

A08

Ave # of
Minutes:

108
Ave # of
Minutes:

108
Ave # of
Minutes:

108
Ave # of
Minutes:

108
Ave # of
Minutes:

15

© 0~ DD P PO e

Total Minutes:
Total Hours per Unit;
Total Annuat Hours:

15
0.25
27.00

If the annual voiume processed differs by position title, input indi

Time estimates may be entered either on a siep-by-step basis, ¢

3/5/2009

MGT of America, inc.

Page 24 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Departnommunity Development
2007-08

Fiscal Year:

" Service #: 5

Service Name: Ministerial Review - Business License processir

108 .

Annual Volume:

17

18

19

20

21

22

23

24

(Volume perPosition Filler . -
Ave # of
Siep Description:

108

Minutes:

108

Ave # of

Minutes:

BRI

Ave # of
Minutes:

BT

Ave # of
Minutes:

TTAGE

Ave # of
Minutes:

68|

Ave # of
Minutes:

0 DR
Ave # of
Minutes:

R

Ave # of
Minutes:

C oo~ AW -

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, inc.

Page 25 of 118



3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Departrizommunity Development
2007-08

Fiscal Year:

Service #; 5

Service Name: Ministerial Review - Business l.icense processir

Annual Volume; 108
25 26 27 28 29 30
Velume per Positien Title: 7 FH08: b 168 08 108 s 108 e 108
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes:; Minutes:
1
2
3
4 IS
5
5]
7 .............
8
9 OO SSNSSS: (NPT SA—————— e S BRI N LY S L
30
11
12
13
14
15

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step hasis, ¢

MGT of America, Inc.

Page 26 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Community Development

Depariment:

Fiscal Year:

Service #: 6

Service Name: Ministerial Review - services include Zoning Clearance

Annyai Volume; 1

1
Deputy
Director of

2

City Engineer;

3
City Manager

4
Finance
Director

5

Assistant
Planner

8
Engineering

Tec_bnician i

7
Building
Official

8
Deputy City
Clerk

Yolume per'Position Title: - =« 77 i B A

Step Description: Minutes:

: .A.\,;e. wof

S
Ave # of

Minutes:

{Acting CDD)

Ave#of
Minutes:

s F | E
Ave # of
Minutes:

S
Ave #

of

Minutes:

Ave # of
Minutes:

. Ave

#of
Minutes:

S :
Ave # of
Minutes:

Application Submittal

OpenFsle

Referral to Planning

30

Zoning and Clearance Review

60

Zoning Clearance Certificate

30

File Certificate

15

oo~ WM =

Total Minutes;
Total Heours per Unit;
Total Annual Hours:

90
1.50

1.50

45
0.75
0.75

1§ the annual volume processed differs by position tite, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter itonline 1.

3/5/2009

MGT of America, Inc.

Page 27 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08
Service #: 6

Service Name: Ministerial Review - services include Zoning Cle

Annual Volume: 1
9 10 11 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & . Contract
Clerk 111 Director - | al Assistant | Equipment City Attorney Surveyor
Vg‘]umefper'PosiﬁQn:Tiﬂe‘f.' S s R R 1 SR 1 R SOARIEOE [ 1 | PR A A
Ave # of Ave#of | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minuies: Minutes: Minutes: Minutes:
1 Application Submittal 15 15
2 Open File B , 30
3  Referral to Planning ) 15
4 Zoning and Clearance Review
5 Zoning Clearance Certificate B N
6 File Certificate _ 15
, _ ]
g )
1 N D D S S N N
10
11
o
13
14
15
Totai Minutes: 15 75
Taotal Hours per Unit: 0.250° 1.25
Total Annual Hours: 0.25 | 1.25
If the annual volume processed differs by position tile, input indi
Time estimates may be entered either on a step-by-step basis, ¢
Page 28 of 118

3/5/2000 MGT of America, inc.




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 6

Service Name: Ministerial Review - services include Zoning Cle

Annual Volume: ) L

17
Adjustment
o match

18

19

20

21

22

23

24

Volume per Position Title: -

Step Description:

Ave # of
Minutes:

e

| Ave#of
Minutes:

T
Ave

# of
Minutes:

h Ave#o

Minutes:

T

Ave # of
Minutes:

1

Ave # of

MinLites:

1
Ave # of

Minutes:

1
Ave # of

Minutes:

ion Submittal

Reterral to Planning

Zoning and Clearance Review

Zoning Clearance Cerfificate

(o= 7 R ) B A S R

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2609

MQGT of America, Inc.

Page 29 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 6

Service Name: Ministerial Review - services include Zoning Cle

Annual Volume: 1

25 26 27 28 29 30

B T E e P R T Tooe o
Ave # of Ave # o Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Velume per Position Title: .-

Open File

Referral to Planning

Zoning and Clearance Review
Zoning Clearance Certificate

File Certificata

© 0o~ AWk =

Total Minutes:
Total Hours per Unit;
Total Annual Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

/52009 MGT of America, Inc. Page 30 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08 N
Service #: 7

Service Name: Ministerial Review - Certificates of Compliance

Annual Volume: 1
1 2 3 4 5 6 7 8
Deputy , , City Manager| Finance Assistant { Engineering Building Deputy City
Director of City Engineer i ; - -

{Acting CDD)|  Birector Planner 1 Technician il Official Clerk

Volume per Position Tithe: . 00 0 0 S e e s B R e e e e SN
' | Ave#of | Ave#of Ave # of Ave # of Ave # of Ave#0 Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1 Appflication Submitad v 4} 1 44y
2  QOpenFile )
3 Subdivision Compliance Review ) 80 80
4 Subdivision Compliance Repot | 30 60
5 Record Certificate of Compliance o - 30
6 File Certificate 15
7 ........
8
9
s [ e E—
11 :
12
13
14
15
Total Minutes; ' 90 165
Total Hours per Unit; 1.50 2.75
Totat Annuat Hours: 1.50 2.75

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering iotals, enter it on line 1.

37512009 MGT of America, nc.
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STAFFING INFORMATION PER SERVICE AREA

Agency. ... City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service # _ 7

Service Name: Ministerial Review - Certificates of Compliance

Annual Valume; 1
9 16 1 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & City Aft Contract
Clerk 1| Director - | al Assistant | Equipment fry Allorney Surveyor
Volume:per Position Titie: . Sl e A e e e T T e e e R R
 Aved#of | Ave#of Ave # of Ave#of | Ave#of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application Submittaf 15 15
2 Open File 30
3 Subdivision Compliance Review 60;
4 Subdivision Compliance Report 60 30;
5 Record Certificate of Compliance
6 File Certificate 15
s e B e B B I R I
8
g .....
10
!
12
13
14 ..........
15
Total Minutes: 15 60 60 g0
Tatal Hours per Unit: 0.25 1.00 1.00 1.50
Total Annual Hours: 0.25 1.6 1.00 1.50
if the annual volume processed differs by position title, input indi
Time estimates may be entered either on a step-by-step basis, ¢
MGT of America, Inc. Page 32 of 118
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: Community Development

Fiscal Year: 2007-08
Service #: 7

Service Name: Ministerial Review - Certificates of Compliance

Annuat Volume: Tt
17 18 19 20 21 22 23 24
Adiustment
to match
Volume per-Position Title: = | BT e SR i R R EEE R DR R ECT R R 1000
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave #0
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Appiication Submittal

Open File

Subdivision Compliance Review

Subdivision Compliance Report

Record Certificate of Compliance

File Certificate

O~ 3 U B WM s

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may he entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.

Page 33 of 118



3/5/12009

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 7

Service Name; Ministerial Review - Certificates of Compliance

Annual Voiume: 1

25

28

27

28

29

30

Volume'per Position Title: 50 e e
Ave
Step Description: Minutes:

e i
# of
Minutes:

e
| Ave#of
Minutes:

AT RS
Ave # of
Minutes:

" Ave

%

#of
Minutes:

Aife # bf '
Minutes:

Application Submittal

Open File

Suhdivision Compliance Review

Subdivision Compliance Report

Record Ceriificate of Compliance

File Certificate

=g B W R -

Tota! Minutes:
Total Hours per Unit:

Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 8

Service Name; Administrative Hearing", and inciudes emergency permits, special permits, & Admin. use permits.

Annual Volume: 1
1 2 3 4 5 8 7 8
Deputy . . City Manager| Finance Assistant | Engineering Building Deputy City
Direstor of |1t ENGIneen {Acting CDDY _ Director Planner | Technician il]  Official Clerk
Volume per Position Title: B R INEEE TR R R R PP AR SRR IR DRA RAREN R B BN | 1
: Ave # of Ave # of Ave # of Ave # of Ave # of Ave ¥ of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes; Minutes: Minutes: | Minutes: Minutes:
1 Application submitial 15
2 Openfis T .
3 Referrals ,
4  Review Project T 30 30 30
5 Staff report 20 20
s Noticing . 3
7 Staff report copy/mail ' 20 . T N
8 Public hearing 25
9 Record of Action 20
10 Close fils 30
12
13 ] e N T e e
14
15
Total Minutes: 180 50 30
Total Hours per Unit: 3.00 0.83| 0.50
Tota! Annual Hours: 3.00 0.83 0.50

if the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered sither on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.

3152009 MGT of America, Inc. Page 35 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 8

Service Name: Administrative Hearing", and includes emergenc

3/5/2009

Annual Volume: 1
9 10 11 12 13 14 15 16
Account Deputy PW | Office/Cleric | Vehicle & City Attorne Contract
Clerk i Director - | al Assistant | Eguipment Y y Surveyor
Volume per-Position: TFitle: RS PR EEETE R e i U SO P e SRR IR (T S ERCURI IR IR (ENRENRIE HENE | R
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application submitta 15
2 Openfile 30
3 Referrals 30
4 Review Project o
5 Staff report 30
6 Noficing 60
7 Staff report copy/mail 30
8 Public hearing ' 15
9 Record of Action
10 Close file
11
12
e e T e e
14
15
Total Minutes: 210
Total Hours per Unit: 3.50
Total Annual Hours: 3.50
if the annuatl volume processed differs by position title, input indi
Time estimates may be entered either on a step-by-step basis, ¢
MGT of America, Inc. Page 36 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Depariment: Community Development
Fiscal Year: 2007-08

Service #: 8

Service Name: Administrative Hearing", and includes emergen

Annual Volume: 1

17
Adjustment
to match

18

19

20

21

]

23

24

Yolume per Position Title; - R L S
Ave # of
Step Description: Minutes:

NSRS R e T

Avedof
Minutes:

e
Minutes:

1

N

7

 Ave#of
Minutes:

e A s T
# of
Minutes:

.Ave

 Ave
Minutes:

R

of

T

 Ave #of
‘Minutes:

R
Ave # of
Minutes:

Application submittal

Open file

Referrals

Review Project

Staff report

Noticing

Staff report copy/mail

Public hearing

O~ WwN -

Record of Action

Total Minutes:
Total Hours per Unit:
Total Annual Hours;

if the annual volume processed differs by position title, input indj

Time estimates may be entered either on a step-by-step basis, ¢

31572008

MGT of America, Inc.
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3/5/2009

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 8

Service Name: Administrative Hearing", and includes emergerk

STAFFING INFORMATION PER SERVICE AREA

Annual Volume: 1
25 26 27 28 29 30
Volume per Position Title: .+ - B R CHRS O Rt IEERE I TR SIE [N h tuts FSPEE CECEORE SRR I
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

©OCo ~ O DN -

10
11
12
13
14
15

Application submittal

Open file

Referrals

Review Project

Staff report

Noficing

‘Staff report copy/mail

Pyblic hearing

Record of Action

Close file

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annuat volume processed differs by position title, input indi

Time sstimates may be entered either on a step-by-step basis, ¢

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Depariment; Community Development
Fiscal Year: 2007-08

Service #: 9

Service Name: Conditions of Approval Compliance (Subdivisions)

Annual Volume: 10
1 2 3 4 5 6 7 8
Deputy . . City Manager Finance Assistant | Engineering Building Deputy City
Director of |C1Y Engineer . . o -
{Acting CDD)|  Director Planner | Technician If Official Clerk
Volume-per Position Title: ' I o R e O o ¢ R R 0 DR IR BN 9 SUDCLICE SN [ ¢ I SR ¢
 Ave#tof | Ave#tof | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Pre-improvement conditions 20 120 90 o ]
2 Review of Improvement Plgns 3000 ) 720}
3 Map Check . 30 _ ) L
4 Construction Agreements - ' 240 _ 240
5 Inspections Ty 60 960 3750 30
6 DRE Will Serve Letters " 80|
7 Final Map Review 30 480 ) ) 2401
8  Operational Conditions 30 301 80
o il IR
10
11
12 i
13
14
15 ) - -
Total Minutes: 240 4,890 5,160 60
Total Hours per Unit: 4.00 81.50 85.G6 1.00
Total Annual Hours: 40,00 815.00 850.00 10.00

If the annual velume processed differs by position title, input individual volume statistics per position, Default volume is what was entered on Service Definition worksheet.

Time estimates may be entared either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it online 1.

31512008 MGT of Ametica, Inc. Page 39 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 9

Service Name: Conditions of Approval Compliance (Subdivisior
10

9
Account
Clerk 1il

10
Deputy PW
Director -

11
Office/Cleric
al Assistant

12
Vehicle &
Equipment

13
City Aftorney

14

15

18
Contract
Surveyor

Yolume perPosition Title:
Ave # of
Step Description:

oA

Minutes:

TR T
Ave # of

Minutes:

Ave #of
Minutes:

SET R R

Rt 5
Ave # of
Minutes:

=40

'”'Ave#of

Mirutes:

'ﬁ_:'.-m -
Ave # of
Minutes:

10

' Ave # of

Minutes:

Y
Ave # of
Minutes:

Pre-improvement conditions

60

Review of ImprovementPlans

60

Map Check

Construction Agreements

Inspections

80

DRE Wili Serve Letters

Final Map Review

=~ O W N -

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

180
3.00

30.00

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: ~ 2007-08

Service #: 9

Service Name: Gonditions of Approval Compiiance (Subdivisior

Annual Volume: o
17 18 19 20 21 22 23 24
Adjustment
fo match
Velume per -Position Title: ERUSIEE: 1 TR TSR o RIER ISRICRE FETUNRETE: RISRE {0 R U 1] 10 10 10
Ave#of | Avegfof Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes; Minutes: Minutes:

Pre-improvement conditions

Review of Improvement Plgns

‘Map Check

Construction Agreements

fnspections

DRE Will Serve Letters

Final Map Review

O~ DO W

Operational Conditions

[{n]

10

11

12

13

14

15

Total Minutes:
Total Hours per Unit:
Totat Annual Hours:

If the annual volume processed differs by position titte, input indi

Time sstimates may be entered either on a step-by-step basis, ¢

3512009

MGT of America, in¢.
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3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: ~ City of Fortuna

Department: _ Community Development

Fiscal Year: 2007-08 i
Service #: 9

Service Name; Conditions of Approval Compliance (Subdivisior

Annual Volume: 10
25 26 27 28 29 30
Volume: per-Position Title: - R SRS N RN T TR L A A e
: Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Pre-improvement conditions

Review of Improvement Pigns

Map Check

‘Construction Agreements

Inspections

DRE Wil Serve Lefters

Final Map Review

‘Operational Conditions

O W~ A Wwhn =

0

11

12

13

14

15

Total Minutes:
Total Hours per Unii:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: _ 10

Service Name: Planning Commission Hearing: Modifications, Extensions of Approval

Annual Volume; 10
1 2 3 4 5 8 7 3
Deputy , . City Manager| Finance Assistant | Engineering Building Deputy City
Director of |CItY Engineen . ) o .
{Acting CDD)| _ Director Planner i Technician ll]  Official Clerk
Volume per Position Title: -+ - oo oo A0 T A0 0 g0 e A0 0 i R cRE B RTINS
 Ave#of | Ave#of Ave # of Ave#iof | Ave#of Ave # of Ave # of Ave # of
Step Description: Minutss: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:;

1 Appiication Submittal 15
2 OpenFile = .
3 Referrals
4 Review Project 45 30 15 15 15
5  Staff report " 30 ‘ 15
6 Noticing o 20
7 Staff report R 20 _ __
8 Noticing ‘ 30 - ' ‘ S i
9  Staff report copy/mail o 20 '
10 Public hearing 15
11 Record of Action ' '
12 Ciose Fila
13
14
15 B
Totaf Minutes: 180 45 15 15 15 15
Total Hours per Unit: 3.00 0.75 0.25 0.25 0.25 0.25
Total Annual Hours: : 30.00 7.50 2.50 2.50 2.50 2.50

f the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. |f entering totals, enter it on line 1.

3/5/200¢ MGT of America, Inc. Page 43 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department; Community Development

Fiscal Year: 2007-08

Service #: 10

Service Name: Planning Commission Hearing: Modifications, E

Annual Volume:; 10

9 10 11 12 13 14 15 16
Account Deputy PW | Office/Cleric] Vehicle & Citv Attorn Contract
Clerk i} Director - | al Assistant | Equipment ity Attorney Surveyor
Ave # of Ave # of Ave # of Ave # of Ave# of Ave #of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

! Application Submittal

2 Open File

3  Referrals 30

4 Review Project

5 Swffreport o4 sof b

6 Noticing SO T T

7 Staff report 30

8 Noticing 15

9  Staff report copy/mail

10 Public hearing

11 Record of Action )

12 Ciose File )

13

14

15

Totat Minutes: 165

Total Hours per Unit: 2.75

Totat Annuai Hours: 27.50

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2008

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Departmant: Community Development
Fiscal Year: 2007-08

Service #: 10

Service Name; Planning Commission Hearing: Modifications, E

Annual Velume; 10
17 18 19 20 21 22 23 24
Adjustment
{o match _
Volumg perPosition Titie:-- - R e R A T L 10 ;:“':':.:1:':1:0' RTREE EENR (1 MICNET R :1:0 ST A0
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1 Application Submitial

2 Cp ) ) 0
3 S

4 -

5

6

7 Staff report

8 Noticing

9  Staff report copy/mail i

10 Public hearing

11 Record of Action

12 CloseFile .

Total Minutes;
Totat Hours per Unit:
Total Annual HMours:

if the annual volume procassed differs by pesition title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, inc,
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3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna N
Department: Community Development

Fiscal Year: 2007-08

Service #: 10

Service Name: Planning Commission Hearing: Madifications, E

Annual Volume: 10
25 26 27 28 29 30
Vblumé-spfe'r-PdSiti&o’h'ﬂtiez o I TS (O TR FEERNE [ R C R A0 B [t R
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Application Submittal

‘Open File

Referral

Review Project

Staff report

Noticing

Staff report

Noticing

OO~ oW =

Staif report copy/mail

10 Public hearing

11 Record of Action

12 Close File

13

14

15

Total Minutes:
Total Hours per Unit:
Total Annual Hours;

If the annual volume processed differs by position ttle, input indi

Time estimates may be entered either on a step-by-step basfs, ¢

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #; 11

Service Name: Administrative Hearing—Modifications & Exiensions

~ Annual Volume:

1 2 3 4 5 6 7 8
Deputy , , City Manager} Finance Assistant | Engineering Building Deputy City
Director of |1y Engineer) -~ ) . -
: {Acting CDD) _ Director Planner | Technician 1] _Official Clerk
Valume per-Position Title: SR i D e R T R i A 2 2
Ave # of Ave # 0 Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Application submittal 15
2 Open file
3 Referrals K I D D I T e i
4 Review Project 20 15 15
5 Staffrepot 20 1 1
6 Noticing B 20
7 Staff report-copy/mail 25
§  Public hearing 20 15
9 Record of Action B
10 Close file 15} B
11 o )
o
13
14
15 S R
Total Minutes: 165 30 15
Totat Hours per Unit: 2.75 0.50 0.25
Total Annual Hours: 5.50 1.00 0.50

If the annual volume processed differs by position title, input individual volume statistics per position, Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. if entering step-by-step, totals will be catculated. If entering totals, enter it on line 1.

3/5/2008

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: ~ Community Development
Fiscal Year: 2007-08

Service #: - 11

Service Name: Administrative Hearing--Modifications & Extensi

Annual Volume: 2
9 10 1 12 13 14 15 16
Account Deputy PW | Office/Cleric | Vehicle & Citv Att Centract
Clerk 11l Director - | al Assistant | Equipment ty Allorney Surveyor
Volume: per Position Title: U g e R 2 2 220 2 o2
Ave#of | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes; Minutes: Minutes:
1 Application submittal
2 Openfile
8 Beforgis T i
4 Review Project T
5  Staff report 3 T
6 Toliding N IR col
7 Steff report-copy/mail 30
8 Puplichearng 15
¢ Record of Action o
10 Close file ey r
11
12
13
14
QT
Total Minutes: 165
Total Hours per Unit: 275
Total Annual Hours: 5.50
If the annual velume processed differs by posttion title, input indi
Time estimates may be entered either on a step-by-step basis, ¢
Page 48 of 118
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 11

Service Name: Administrative Hearing;;Mp&difications & Extensi

Annuai Volume: 2

17 18 19 20 21
Adjustment
to match

22

23

24

Ave# o Ave # of Ave # of Ave # of
Minutes: Minutes: Minutes: Minutes:

Volume per Postion Tilel

Step Description:

Ave # of
Minutes:

" Ave #of

Minutes:

-5

1 Ave # of
Minutes:

7

Ave # of

Minutes:

Application submittal

Open file

Referrals

Review Project

Noticing

Staff report--copy/mail

Public h”e ring

© W~ Oy
&)
—
I
=
-
D
=
s}
~+

Total Minutes:
Total Hours per Unit:
Total Anpuat Hours;

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

31512009 MGT of America, Inc.
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3/512000

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Depariment: Community Development
Fiscal Year 2007-08

Service #: 11

Service Name: Administrative Hearing--Modifications & Extensi

Annual Volume: 2

25

26

27

28

29

30

R T

Velume:per Position Tiflé: - B
Av

Step Description:

of
Minutes:

SRR
Ave#o
Minutes:

i S e e
Ave # of
Minutes;

Ave#of

Minutes:

5T

5

Ave # of
Minuies:

Ave # of
Minutes:

Application submittal

Open file

Referrals

Review Project

Staff report

Noticing

0o~ OO LN o

Record of Action

10 Closefile

Total Minutes:
Totai Hours per Unit:
Totat Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be enterad either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: ~ Community Development
Fiscal Year; 2007-08

Service #; 12

Service Name: Conditions of Approval Compliance (other than subdivisions)

Annual Volume: 5
1 2 3 4 5 6 7 8
Deputy . . City Manager| Finance Assistant | Engineering Building Deputy City
Directar of |1V ENgineer (Acting CDD)| _ Director Planner | Technician 1| Official Clerk
Volume per Position Titter -7 7 T L T e R T R R S e IR < S I
Ave#of | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes; Minutes: Minutes: Minutes: Minutes:
1 Pre-improvement Conditions 60 60 80 60
2 Improvement inspections 60| 30 60 30
3 Operationai inspections 30 80 45
A bl B S -
5 . S -
6
7
8
e
10
11
12
13
14
15
Total Minutes: 150 90 180 135
Total Hours per Unit: 2.50 1.50 3.00 2.25
Total Annual Hours: 12.50 7.50 15.00 11.25

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. !f entering step-by-step, totals wili be calculated. If entering totals, enter it on line 1.

3/5/2008

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 12

Service Name: Conditions of Approval Compliance {(other than:

Annual Volume: 5
9 10 11 12 13 14 15 16

Account Deputy PW § Office/Cleric| Vehicle & Gitv Attorn Contract
Clerk i Director- | al Assistant | Equipment ity Atlorney Surveyor

Volume per Position Title: RS AR S I R P TR R R R
Ave # of Ave#of | Ave#of Ave # of ve # of Ave # of Ave # of Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes; Minutes: Minutes:

1 Pre-lmprovement Conditions

2 Improvement Inspections B

3 Operational Inspections 30

4

T

8

7

8

9

10 .....

11

12

13

14

15 )

Total Minutes: 30

Total Hours per Unit: 0.50

Total Annual Hours: 2.50

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/572009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 12

Service Name: Conditions of Approval Compliance (other than :

Annual Volume; 5
17 18 16 20 21 22 23 24
Adjustment
o match
Volume per Pasition Title: R SR TR TR RETCEE RSNSOI S TR T N
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Pre-Improvement Conditions

Improvement inspections

Operational inspections

Total Minutes:
Total Hours per Unit:
Total Annual Hours;

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: » City of Fortuna

Department: ~ Community Development
FFiscal Year: 2007-08

Service #: 12

Service Name: Conditions of Approval Compliance (other than :

Annual Volume: 5

25 28 27 28 29 30

Volume perPosition Title: .~ o e e BT TR g e e T B B
' Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutas: Minutes:

Pre—lmproVement Conditions
Improvement Inspections
Operational Inspections

O W30 AW e

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009 MGT of America, Inc. Page 54 of 118



Agency:
Department;

Fiscal Year:

Service #:

Service Name:

STAFFING INFORMATION PER SERVICE AREA

City of Fortuna

Community Development

2007-08

13

Design Review Permit

Annuat Volume: 15
1 2 3 4 5 51 7 8
Deputy . . City Manager] Finance Assistant | Engineering Building Deputy City
Director of City Engineer . ) .. .
{Acting CDD)]  Director Planner | Technician I Official Clerk
Volume per Position Title: = 1 B D P G e L B A T R R SRR AR R RNt
' Ave#of | Ave#of Ave # of Ave # of Ave#iof - | Ave#of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:; Minutes:
1 Applicatin Submiftal 15
2  Open File - 15
3 Project Review and site visit 30 60
4  Additionat information request letter ) 30
5 Prepare/review staff report 15 15 240
6 Pubiic Noticing 60
7 Public Hearing 60
8 Record of Action 30
g Conditions of compliance 60
10 Close file 30
11
T e
13
e S A
e I e |
Totat Minutes: 15 45 600
Totat Hours per Unit: 0.25 0.75 10.00
Total Annual Hours: 375 11.25 150.00

{f the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. if entering totals, enter it on line 1.

3/5/2009
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Dapartment: Community Development
Fiscai Year: 2007-08

Service #: 13

Service Name: Desigrl "Reﬁav%ew Permit

- Annual Volume: 15
9 10 11 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & City Attorne Contract
Clerk 1 Director - | al Assistant | Equipment fy Atlorney Surveyor
Volume per Position Title: N TAs s o As s B Y AB e s B g A
Ave # of Avetiof | Ave#tof | Ave#of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Applicatin Submittal

Open File

Project Review and site_visit

Add Oﬁé]”i'ﬁformaﬁon request letter

Prepare/review staff report

Public Noticing

Pub_lic _Hea_rin_g._'

QO I OO bW~

& Conditions of compiiance

10 Close file

Total Minutes:
Total Hours per Unit:
Tatal Annual Hours:

If the annual volume processed differs by position titie, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2008

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency. _City of Fortuna
Depariment; Community Development
Fiscal Year: 2007-08

Service #: 13

Service Name:

Design Review Permit

Annual Voiume: 15
17 18 19 20 21 22 23 24
Adiustment
o match
Violume per Position Title: | R B EE R AN A T A IR KR R R 15
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Siep Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Applicatin Submittal
2
3 Project Review and site visit
4  Additional information Fgéﬁgé“’t letter B
5 Proparcireview st ieport T
6 PublicNoticing Lt ke
7 Public Hearing
8 Record of Action
9 Conditions of compliance
10 Close file
1 1 - e BB L A R P P AP et et 30 et e re e PR o et 8 5 e s e 1 e sy e e [ et
13
14
15 N

Total Minutes:
Total Hours per Unit;
Total Annuai Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2008
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3/5/2008

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08
Service Name: Desigry Review Permit
Annual Volume: 15
25 26 27 28 29 30
Volurne per Position Title: 7 7T RS TR [E CTRE R EEEUE - RRa e AT B S 15
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minttes: Minutes:

Applicatin Submittal

Open File

Project Review and site visit

Additional information request letter

Prepare/review staff report

Public Noticing

Public Hearing

Record of Action

O~ DO W -

Conditions of compliance

10 Closefile

Total Minutes:
Total Hours per Unit;
Total Annual Hours:

if the annual voiume processed differs by position fitle, input indi

Time estimates may be entered either on a step-by-step basis, ¢ -

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08
Service #: L A
Service Name: ~ Miscellaneous Fees--Appeals
1 2 3 4 5 5 7 8
Deputy City Engineer City Manager] Finance Assistant | Engingering Building Ceputy City
- Director of |~ =19 (Acting CDD)} _ Director Planner | Technician [I]  Official Clerk
Volume: per Position Title: - R R R ERE R A I I DU SR R R AR S T
Ave #of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Appeal Submittal 15 ‘
2 Openfile
3 Referrais ..
4 Review appeal 60 30 ‘ 15 15 15
5 Staff report 20 15
8 Noticing 20 1
7 Staff report copy/mail 200
8 Publichearing 120 60
9 Record of Action e 20
10 Close file ) 15
12
13 s - P "~
14 ESET—— SE—
15 PR PP
Total Minutes: 360 90 15 15 15 15
Total Hours per Unit: 6.00 1.50 0.25 0.25 0.25 0.25
Total Annual Hours: 6.00 1.50 0.25 0.25 0.25 0.25

If the annual volume processed differs by position titte, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. [f entering step-by-step, totals will be calculated. If entering totals, enter it on fine 1.
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Agency:

STAFFING INFORMATION PER SERVICE AREA

City of Fortuna

Depariment:

Commuhity Development

Fiscat Year:

Service #:

.. 200708

14

Service Name:

Miscellaneous Fees--Appeals

Annual Volume; 1
9 10 i 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & , Contract
Clerk Il Director - | al Assistant | Equipmen City Attorney Surveyor
Volume per Rosition Title: § IREREEE R EET EARE S T RRR Bt o et o A (R (R o
' " Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Appeal Submitial
” Openflie
3 Referrais 30
4  Review appeal
5  Staff report a0
6 Noticing 80
7 Staff report copy/mait 30|
8 Public heaing 1K -t 1
9  Record of Action
10 Close file
"o
12~
13
14
15 e
Total Minutes: 150
Total Hours per Unit: 2.50
Total Annual Hours: 2.50

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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Agency:

STAFFING INFORMATION PER SERVICE AREA

City of Fortuna

Department:

Community Development

Fiscal Year:

Service #:

2007-08

14

Service Name:

Misceliareous Fees--Appeals -

Annual Volume: 1
17 i8 19 20 21 22 23 24
Adjustment
to match
Volume per Position Title: .~ ©- - R TR R E e D T P R DO TR TRTEER REUREE: IETIE SR
Ave # of Ave#tof | Ave#iof | Ave#tof | Ave#of Ave # of Ave# o Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Appeal Submittal

Open file

Referrals

Review appeal

Staff report

Noticing

Staff report copy/mail

hiic hearing

© @~ O L

Record of Action

10 Close file

T_otal Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual velume processed differs by position fitle, input indk

Time estimaies may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: ~ City of Fortuna

Department: Community Development

Fiscal Year: 2007-08

Service #; 14

Service Name: Miscellaneous Fees--Appeals

Annual Volume: - 1

25 26 27 28 28 30

B N e | EHIE [ 0e e Lt Sl B 1 :.:'.;.1“1': B i
" Ave#of | Ave#of Ave #0 Ave # of Ave #0 Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

NMoltmeperPosition:Titler ©- v

Appeat Submittal
Open file
Referrals

Review appeal
Statff report . ” _
Noticing S 1
Staff report copy/mail :

Public hearing

Record of Action

10 Close file

W0~ 3B OB 0N s

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annuat volume processed differs by position title, input indi

Time estimates may be enfered either on a step-by-step basis, ¢
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STAFFING INFORMATION PER SERVICE AREA

Agency: ) City of Fortuna

Department: Community Development
Fiscal Year: 2007-08

Service #: 15

Service Name: Special Services--Environmental impact Report

Annua! Volume; _ 1
1 2 3 4 5 6 7 8
Deputy Citv Enginesr City Manager] Finance Assistant | Engineering Building Deputy City
: Director of |~ =9l {Acting CDD)|  Director Planner | Technician!l] Official Cler
Vo[umeperpc}srﬁonﬂﬂe g 11 1 1 'f ..... 1 1 1 X 1 = 3
' ' Ave#of | Ave#tof | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Initial Study 960 480 480 240 240
2 Scoping 480 480 480} 240 240
3 Noitce of Preparation 480 - B
4 Draft EIR 2400 960 960 480 480
5 Notice of Completion 240
6 45 Day Review of Draft EIR 1 960 _ 480 240 240
BRI RIR 560 ” 77 480 576 240
8 Public hearing (s) 240 120 '
g Record of Action T 120 )
10 )
11 , ' ) \
15
Total Minutes: ' 6,840 2,040 2,880 1,440 1,440
Totai Hours per Unit: 114.00 34.00 48.00 24.00 24.00
Total Annual Hours: 114.00 34060 48.00 _ 2400 24.00

I the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Depariment: _ Community Development
Fiscal Year: - 2007-08

Service #: 15

Service Name: Special Services--Environmental Impact Report

Annual Volume: 1
3 16 11 ) 12 13 14 15 18

Account | Deputy PW | Office/Cleric{ Vehicle & Gity Att Contract
Clerk Il Director - | & Assistant | Equipment ity Atorney Surveyor

Volureg per Position Figlg: 0 0 Dol TR RN Tt R OSSR SEEIRENE Fe st TEERsyie s RHRUPIED RNIEES FIIEA ENET S N R
Ave # of Avetof | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1 initial Study 240

2 Scoping 240

3 TNoiice of Freparation ™~~~ sl

4 Draft EIR 480 480

5 Notice of Completicn 60

6 45 Day Review of Draft EIR 240 240

7 Final EIR ' 240 240 B

§  Public hearing (s) 14 I T I

& Record of Action

10

11 o

12

13

14

15 ) j

Total Minutes: 1,440 1,200

Total Hours per Unit; 24.00 206.00

Total Annual Hours: 24.00 20.00

if the annual velume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 15

Service Name: Special Services--Environmental Impact Report

Annual Volume: 1

17

Adiustment

fo match

18

19

20

21

22

23

24

Volume per Position Title:

Step Description:

S T
Ave # of
Minutes:

o]
Ave

#of
Minutes:

Ave # of
Minutes:

E1e

Minutes:

CAve#of

 Ave # of

— T

Minutes:

T
Ave # of
Minutes:

T

Ave # of
Minutes:

1
Ave # of
Minutes:

Initial Study

Scoping

Noitce of Preparation

Draft EIR

Notice of Completion

45 Day Review of Draft EIR
Final EIR

W~ LN

Public hearing (s)

Record of Action

w

10

11

12

13

14

15

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: ~ City of Fortuna

Department: Community Development
Fiscal Year: 2007-08

Service #; LS

Service Name: Special Services--Environmental impact Report

Annual Volume: 1

25

28

27

28

20

30

Voluime per-Position Title:

SRS B
Ave # of
Step Description: Minutes:

1

T Ave#of

Minutes:

.Avé

o

.# (.)f. o
Minutas:

B AVe # 6f
Minutes:

Bk

: Ave #of

Minutes:

RN I
Ave #of
Minutes:

initial Study

Scoping

Noitce of Preparation

DraffEIR

Natice of Comptetion

45 Day Review of Draft EIR

Final EIR

Public hearing (s}

WO~ MO R W N -

Record of Action

Total Minutes:
Total Hours per Unit:
Tota!l Anhnual Hours:

if the annuat volume processed differs by position titte, input ind

Time estimates may be entered either on g step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 16

Service Name:

§HWE?,¥,9T Map Check Feeg: Map Check Fees

Annual Volume: N 1(} B
1 2 3 4 5 6 7 8
Deputy Citv Enai City Manager| Finance Assistant | Engineering Building Deputy City
Director of |~ =N9INeeq {Acting CDD)|  Director Planner | Technician 1} Official Cletk
Volume per Fosition Title: R TR RO EE T RN R IS R IR R R R
' Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: " Minutes: Minutes: Minutes:

City Surveyor map review

(assumes 3 reviews: 1st review 6 hrs; 2nd-3.5 hrs,; 3rd-2 hrs)

Sign final map; return to city.

W 00~ DU W RN -

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position titie, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals wilt be calculated. If entering totals, enter it on line 1.

34512009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: ~ City of Fortuna
Department: Community Development
Fiscal Year: 2007-08
Service #: 16
Service Name: Surveyor Map Check Fees: Map Check Fees
Annual Volume: 10
g 10 -1 12 13 14 15 18
Account | Deputy PW | Office/Cleric| Vehicle & City Att Contract
Clerk ill Director - | al Assistant | Equipment | 'Y AUOMEY Surveyor
Vollime:per Position Title: -~ T A0 e T 0 0 e 0 0
Ave # of Ave # of Ave # of Ave#to Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 CHy Surveyor map review 690
2  {assumes 3 reviews: 1st review 6 hrs; 2nd--3.5 hrs.; 3rd-2
3 Sign final map; return to city. 30
p .
5
6
7 .............
8
1(} - e
11
13 )
14
15
Total Minutes: 720
Total Hours per Unit: 12.00
126.00

Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: ~ Community Development
Fiscal Year: 2007-08

Service #: L

Service Name:  Surveyor Map Check Fees: Map Check Fees

Annual Volume: 10

17
Adjustment
to match

18

19

20

21

22

23

24

TR0
Ave # of
Minutes:

Volume: per-Position Title: . 7

Step Description:

1{] i ::ZZ”..Z' :

Ave # of
Minutes:

Ave # of
Minutes;

Ave # of

Minutes:

Ave # of

Minutes:

Ave #of
Minutes:

T

Ave # of
Minutes:

Ave # of
Minutes:

City Surveyer map review

(assumes 3 reviews: 1st review 6 hrs; 2nd--3.5 hrs.; 3rd--2

Sign final map; return to city.

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annuat volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, inc.
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3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Foriuna
Department: Community Deveiopment
Fiscat Year: 2007—08 B
Service #: 16

Service Name:  Surveyor Map Check Fees: Map Check Fees

25 28 27 28 28 30

Volume per Position Titte:: - VEERO 0 s A0 s A0 A0 RS 11
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

City Surveyor map review

{assumes 3 reviews: st review 6 fhrs; 2nd--3.5 hrs.; 3rd--2

Sign final map; return to city.

1
2
3
4
5
6]
7
g

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: CityofFortuna
Department: Community Development

Fiscal Year: 2007-08

Service #: : 17

Service Name: Surveyor Map Check Fees: Map Delivery, Return, and Recording

Annual Volume: 10
1 2 3 4 5 6 7 8
Deputy , , City Manager| Finance Assistant [ Engineering Building Deputy City
Director of {C'Y ENOINEeN o cDDY  Director | Planner | Technician Il|  Official Clerk
Volume per Position Title; LA T A0 e A0 0 0 10 ~ 10
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes:; Minutes: Minutes: Minutes: Minutes; Minutes: Minutes: Minutes:
Forward mylar to City Surveyor for signature N 45
Forward mylar to City Hall for signature isp 1
Deliver final map to titte company or Recorder 90
5
5 _
7
8
9
10 -
11 B
12 o
13
14
15 -
Total Minutes: 150
Total Hours per Unit: 2.50
25.00

Total Annual Hours:

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet,

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals wil be calculated. if entering totals, enter # on line 1.

3/5/2008

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: ... City of Fortuna
Depariment: ~ Community Development
Fiscal Year: 2007-08

Service #: 17

Service Name: Surveyor Map Check Fees: Map Delivery, Retur

3/5/2609

Annual Volume: 10
9 10 11 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & City Ath Confract
Clerk 11 Director - | al Assistant | Equipment ity Adtorney Surveyor
olume: per:Position: Tifle:- [ T IO ISk R ERE [ D P R [T RS TOETY RN SRR [V
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
Forward mylar to City Surveyor for signature
Forward myfar to City Hall for signature
Deliver final map to title company or Recorder 80
5 .
Y R SU SN
7
8
9 ......
10 }
12 P
13
14
15
Total Minutes: 60
Total Hours per Unit: 1.00
Total Annual Hours: 10.00
if the annual volume processed differs by position title, input indi
Time estimates may be entered either on a step-by-step basis, ¢
MGT of America, Inc. Page 72 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: ~ Community Development
Fiscal Year: 2007-08

Service # 17

Service Name; Surveyor Map Check Fees: Map Delivery, Retur

Annual Volume: 10

17
Adjustment
to match

18

19

20

21

22

23

24

[Volume per Posiion Titler, 1 Ty e e s O e
Ave # of
Step Description: Minutes:

DR T e

Ave # of

Minutes;

et of :

Minutes:

A've'#”of '
Minutes:

Ave#of
Minutes:

SREEECT SENEt S

'21'51505'355 b
Ave # of
Minutes:

S

Ave # of
Minutes;

10

Ave # of
Minutes:

Forward mylar to City Surveyor for signature

Forward mylar to City Hall for signature

Deliver final map to title company or Recorder

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annuat voiume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department; Community Development
Fiscal Year. 2007-08

Service #: 17

Service Name: Surveyor Map Check Fees: Map Delivery, Retur

Annual Volume: 10
25 26 27 28 28 30
Volume per Pasition Titie: - A R EHs RNIRIE SELTRR ¢ [ SRR ORI CRSEI TR IR | SR
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Forward mylar to City Surveyor for signature

Forward mylar to City Hall for signature

Deliver final map to title company or Recorder

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 19

Service Name:  Record of Drawing Deposit (as built)
Annual Volume: 10
1 2 3 4 5 5] 7 g
Deputy . . City Manager] Finance Assistant | Engineering Building Deputy City
Director of |C1 ENGINeeN g coD)|  Director |  Planner | Technician Il Official Clerk
Velume perPosition Fitte: [ B o O T R i R [T AR [O R SRR U REREE 1° SRS IR i
Ave#tof | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Submit ROD; gatherfile; forward to CE. - 30
2 Review & signature by city engineer; site inspection. 30 45
3 Maintenance bond processing. S 60
4 One-year inspection by city engineer. 30 45
5  File close-out. o 15 15
5
7 - o —
8 B
9 - R (N AU SN IS pYRPSE. SHESE R
10 [ e
1 )
12
13
14
15
Total Minutes; 75 120 75
Total Hours per Unit; 1.25 2.00 1.25
Total Annual Hours: 12.50 20.00 12.50

if the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes, If entering step-by-step, totals will be calculated. If entering totats, enter it on fine 1.

31512008

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Depariment; Community Development
Fiscal Year: 2007-08

Service #: 19

Service Name:  Record of Drawing Deposit (as built)

Annual Voiume: i0
9 10 14 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & City Att Contract
Clerk i Director - | al Assistant | Equipment fty Akarney Surveyor
Volume per Position:Fitler: o 2 a0 e e e D g T R s AR e e e
' ' Avefiof | Ave#of | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Submit ROD; gather file; forward to CE.
2 Review & signature by city engineer; site inspection. B
3 Maintenance bond processing.
4 One-year inspection by city engineer.
5 MI“:;ile e S T I
6 - T I Y . T T R DR B
7 - - o - i
8 S o
g
10 pa— -
e
12
13 N
14
15
Total Minutes:
Total Hours per Unit:
Total Annual Hours:
If the annual volume processed differs by position title, input indi
Time estimates may be entered either on a step-by-step basis, ¢
Page 76 of 118
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STAFFING INFORMATION PER SERVICE AREA

Agency: ~ City of Fortuna
Department: _ Community Development
Fiscal Year: 2007-08

Service #: 19

Service Name: Record of Drawing Deposit (as built)

Annual Volume: 10
17 18 19 20 21 22 23 24
Adjustment
to match
Volume per Position Title: . A A 0 A0 T 0 E 10:. 0
 Ave # of Ave # of Ave#of | Aved#of Ave#of | Ave#of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes; Minutes:

1 Submit ROD, gather file, forward to CE.
2 Review & signature by city engineer; site inspection.

3 Maintenance bond processing. -

4 One-year inspection by city engineer,

5 File close-out.

S -

7

8

¢ 2 e T I T D N M W —
10

1

12

13

14

15 e

Total Minutes:;
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: ~ Community Development
Fiscal Year: ~  2007-08
Service #: 19
Service Name: Record of Drawing Deposit {as built)
Annual Volume: 10
25 20 27 28 28 30
Voltime per Pasttion: Title, 7000 0 T R 0 T T L0 A0 e IR 10
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Submit ROD; gather file; forward fo CE.
2 Review & signature by city engineer; site inspection, B}
3 Maintenance bond processing.
4 One-year inspection by city engineer.
5 File close-out.
6
7 ——
8 R SR PR I S
9
i0
11 -
12
13
14
15
Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input ind:

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009 MGT of America, inc. Page 78 of 118



Agency:
Department:

Fiscal Year:

Service #:

Service Name:

STAFFING INFORMATION PER SERVICE AREA

City of Fortuna

~ Community Development

2007-08

20

Special Engineering Studies

Annual Volume: 1
1 2 3 4 5 8 7 8
Deputy City Engineer City Manager, Finance Assistant | Engineering Building Deputy City
Director of |~ =9 {Acting CODY  Director Planner | Technician Il Official Clerk
Volumeper Position Title: - ¢ ISR R B RO BRI A [ ek EERE RO A N O SR
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes; Minutes: Minutes:
1 Review, comment, forward copies, document 30 120 1t R
2
3
4
5
6
[ D E R N T
8
Total Minutes: 30 120 30
Total Hours per Unit: 0.50 2.00 0.50
Total Annual Hours: 0.50 2.00 0.50

If the annual volume processed differs by position title, input individual voiume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.

3/5/2009

MGT of America, Inc.
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Agency:
Department;

Fiscal Year:

Service #:
Service Name:

Annual Volume;

STAFFING INFORMATION PER SERVICE AREA

City of Fortuna

Community Development

2007-08

20

Special Engineering Studies

1

9 G0 11
Accolmnt Deputy PW | Office/Cleric
Clerk 1l Director - | al Assistant

12
Vehicle &
Equipment

13
City Attorney

14

15

16
Contract

Surveyor

Volume-perPosition Title:~ .- 12 R i | I

Step Description:

R (ERCRO] R
# of Ave # of
Minutes:

Ave
Minutes:

AVe # of
Minutes:

1

| Ave#of

Minutes:

Ave # of
Minutes:

Ave # of
Minutes:

R e
Ave # of
Minutes:

5 A
Ave # of
Minutes:

Review, comment, forward copies, document

Total Minutes:

Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-siep basis, ¢

3152009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscai Year: 2007-08
Service #: 20
Service Name: Special Engineering Studies
Annual Volume: 1
17 18 18 20 21 22 23 24
Adjustment
to match
Volume per Position Tifle: R T SR MR EETETE: Er KT FETD: CEH RS U At IO IEPREPE HECIES SIS SR BN
Ave # of Ave # of Ave # of Ave #0 Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes; Minutes: Minutes: Minutes: Minutes: Minutes:

Review, comment, forward copies, document

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3512009

MGT of Amaerica, Inc.
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3/5/2008

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: ~ Community Development
Fiscal Year: 2007-08
Service #: 20
Service Name: Speci'al Engineering Studies
Annual Volume: 1
25 28 27 28 29 30
Volume perPosition. Title: § RRURRCH RTINS SRR NS S DS R RN RV SRR R RS DR
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Review, comment, forward copies, document
2
; —
4 i
5
6
7
8 — -
9
10
11 3
12 N
13
14
L1 S T T . T e

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annuat volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna B
Department: Community Developmeant

Fiscal Year: 2007-08

Service #: 22

Service Name:

_Rebate and Payback Agreements

Annual Volume. 1
1 2 3 & 5 6 7 g
Deputy Citv Enaineer City Manager] Finance Assistant | Engineering Buiiding Deputy City
| Director of |~ MMM 1 ting cOD)l  Director | Planner | Technician 1t Official Clerk
Volume per Positich Title: R AR TR I MO RSN AR RIS BREE B 1 I R D D
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave ¥ of
Step Description: Minutes: Minutes; Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Meet with applicant and staff. 30 60 30 30
2 Prepare agreement. 60
3 Review, meet, revise. 30
4 Staff report. h 30 )
5 Council meeting. 15 30 15
8 Record documents, 15| 30
7 -
8
g
10
e
12 B
13
14
‘25 ‘‘‘‘‘‘‘
Total Minutes: 45 225 45 60
Total Hours per Unit: .75 3.75 0.75 1.00
Total Annual Hours: 0.75 3.75 0.75 1.00

If the annual volume processed differs by position title, input individuat volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enteriton line 1.

3/5/2009

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development

Fiscal Year: 2007-08
Service #: 22

Service Name: Rebate and Payback Agreements

Annual Volume: 1
9 10 11 12 13 14 15 18

Account Deputy PW | Office/Cleric] Vehicle & City Att Contract
Clerk 1l Director- | al Assistant | Equipment ity Attorney Surveyor

Yolume.per Position Title: - B R PR B R RN PR DR R R TR SR A S N
Ave # of Ave # of Ave#of | Ave#of Ave # of Ave # of Ave # of Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1 Meet with applicant and staff. 30 60

2 Prepare agreement. S

3 Review, meet, revise, 30

4 Staff report. 15

5 Councii meeting. - N e e

8 Record documents.

8

9 ......

10 )

11

12

13

14 R

15 B ]

Total Minutes: 60 15 60

Total Hours per Unit: 1.00 0.25 1.00

Total Annuat Hours: 1.00 0.25 1.00

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 22

Service Name: Rebate and Payback Agreements

Annual Volume: 1
17 18 19 20 21 22 23 24
Adjustment
to match
Volume per PosHien Tithe:: 0 7T S TS | N IR TR e S R FREE LRStis: PERCA RS AR & SR
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Meet with applicant and staff.

Prepare agreement.

Review, meet, revise.

Staff report.

Council meeting.

Record documents. -

0O~ O bW o

Total Minutes:
Total Hours per Unit;
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, iInc.
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3/5/2009

STAFFING INFORMATION PER SERViClE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08
Service #: 22
Service Name: Rebate and Payback Agreements
Annuai Volume: 1
25 26 27 28 29 30
Volume per Position THe: - B TR T RSO R RECe LIRS I RS
Ave # of Ave # of ‘Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Meet with applicant and staff.

Prepare agreement.

Review, meet, revise.

Staff report.

Council meeting.

Record documents.

OO~ O WN -

Total Minutes:
Total Hours per Unit:
Total Annuat Hours;

If the annual volume processed differs by position title, input indi

Time estimatas may be entered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING [INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: ) 2007-08

Service #: 38

Service Name:

Annual Volume:

Street Closure Permit - Nonprofit

Move to & combine with Service 35

1 2 3 4 5 6 7 8
Deputy City Engineer City Manager| Finance Assistant | Engineering Building Deputy City
_ Director of 9 {Acting CDDY  Director Planner | Technician [ Official/inspe;  Clerk
Volume:per Position Title: . e S B L B R DR e B T T e
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

0O WO WN =

Permit Counter (intake - inspection - final)

initial Plan Check

Rechack Plans

Plan submittal / Fee's /issue

Si

Energy Final / Grading Final / Final Inspection

Pianning Review

30

Engineering Review

Totai Minutes:
Total Hours per Unit:
Totat Annual Hours:

30
0.5C

S0
1.50

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. if entering totals, enter it on line 1.

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: _ Community Development
Fiscal Year: ) B 2007-08

Service #: 38

Service Name: Street Closure Permit - Nonprofit

Annual Voiume:

9 10 11 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & Vehicle & Vehicle & Vehicle & 4REF!
Clerk il Director - | al Assistant | Equipment | Equipment | Equipment § Equipment '
Volume:per Position Title:. B I I s I AT I R o
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 Permit Counter {intake - inspection - final) 45 15
2 Initial Plan Check
3 RecheckPlans
4 Plan submittal / Fee's / issue B
5 StefGradng 4 F
6 Inspections - Construction ' 150]
7 Energy Final / Grading Final / Final Inspection
8 Planning Review
9 Engineering Review R R D D R D
g T e . :
10
11 i T T -
12 o
13
15 . 1
Total Minutes: 45 150 15
Q.75 2.50 0.25

Total Hours per Unit:
Tetal Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on & step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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Agency:
Department:

Fiscat Year:

Service #:

Service Name:

STAFFING INFORMATION PER SERVICE AREA

__ City of Fortuna

Community Development

38

Street Closure Permit - Nonprofit

Annual Volume;

17 18 19 20 21 22 23 24
#REF! H#REF! H#REF! #REF! #REF! #REF! #REF! #REF!
Volume per Position Title: S R I I D :
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Permit Counter

nitial Plan Check

Recheck Plans

Pian submittal / Fee's / issue

Site / Grading

Inspections - Construction

En_ergy Finat / Grading Final / Final Inspection

Planning Review

Engineering Review

OO b WM -

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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362068

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department; Community Development
Fiscal Year: 2007-08

Service #: 38

Service Name: Street Closure Permit - Nonprofit

Annuai‘ Volume:

25
#REF!

26
H#REF!

27
#REF!

28
#REF!

29
HREF!

30
HREF

Volume per Posttion THie:

~ Ave # of
Step Description: Minutes:

1 Ave#of
Minutes:

Ave#of |
Minutes:

Ave #of
Minutes:

Ave #of

Minutes:

 Ave # of
Minutes:

Permit Counter {intake - ingpection - final)

Initial Plan Check

Recheck Plans

Plan submittal / Fee's / issue

Site / Grading

Inspections - Construction

Planning Review

Engineering Review

W~ WM

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position title, input indt

Time estimates may be eniered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 39

Service Name: nber of Commerce - Holiday Signage on Fortuns

Annual Volume:

1 2 3 4 5 6 7 g
Deputy . . City Manager; Finance Assistant | Engineering Building Deputy City
Director of | ENGINeeN \ i cDD)|  Director |  Planner | Technician i Officialiinspe|  Clerk
Ave#of | Ave#of | Ave#of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

t PermitCounter (infake - inspection - final) -
2
3 Recheck Plans
4 Plan submittal / Fee's / issue e i e 30
g Site/ Grading
g Inspections - Construction
10 Energy Final / Grading Final / Final inspecton | [ ¢ | @
8 Planning Review 60
9 Engineering Review -
10 -
11
12 ......
13
14
15
Total Minutes: 60 30

1.00 0.50

Total Hours per Unit:

Total Annual Hours:

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: __ City of Fortuna
Department: Community Development
Fiscal Year: ..2007-08
Service # 39

Service Name: aber of Commerce - Holiday Signage on Fortuna

Annual Volume:

9
Account
Clerk ]

10
Deputy PW

Director -

11
Office/Cleric

i2
Vehicle &

Equipment

13
Risk
Manager

14
Parks &
Recreation

15
H#REF!

16
#REF!

Volume:per Position Title:

Step Description: Minutes:

Ave#of

Minutes:

i T

Minutes:

Minvites:

Avediof

Minutes:

”"Ave'#o'f'

Minutes:

 Ave #of

Minutes:

Avetof

Minutes;

1 Permit Counter (intake - inspection - final)

40

10

2 Initial Plan Check
3 Recheck Pians

‘Site / Grading

60}

0 Energy Final / Grading Final / Final Inspection

4

9 e

9 inspections - Construction
1

8

Planning Review

9 Engineering Review

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

40
0.67

60
1.00

10
0.17

If the annuat volume processed differs by position title, input indi

* Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, inc.
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Agency: City of Fortuna
Department; Community Development
Fiscal Year: ~ _ 2007-08

Service #: 39

Service Name: nber of Commerce - Holiday Signage on Fortuna

STAFFING INFORMATION PER SERVICE AREA

Annuai Yolume;

17 18 19 20 77 7 73 24
#REF! #REF! #REF! #REF! #REF! #REF! #REF! #REF!
Velume per:Position Titte! R SR AT R e e I
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minttes: Minutes: Minutas:; Minutes; Minutes: Minutes: Minutes: Minutes:

Ny wa

08 =4 (3 WO I (0

Permit Counter {intake - inspection - final}

Initial Plan Check

Recheck Plans

Plan submittal / Fee's / issue

Site / Grading

inspections - Construction

Energy Final / Grading Final / Final Inspection

Planning Review

Engineering Review

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: ... City of Fortuna

Department: Community Development

Fiscal Year: _.=2eo07-68
Service #: 39

Service Name: aber of Commerce - Holiday Signage on Fortuna

Annual Volume;

25 26 27 28 28 30
#REF! #REF! #REF! #REF! H#REF! HREF!
Volume perPosition Fitte: 77 Ry S RN ERETRESE U R
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes; Minutes: Minutes: Minutes: Minutes: Minutes:

Permit Counter {intake - inspection - final)

Initial Plan Check

Recheck Plans

Plan submittat / Fee's / issue

Site / Grading

Inspections - Construction

0 Energy Final/ Grading Final / Final Inspection

Planning Review

oo TET N o I [ T S JL B NCRY

Engineering Review

Totat Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual! volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 40

Service Name:

Overhead Banners in Public Right of Way

Annual Volume:

1
Deputy

Director of

2
City Engineer

3
City Manager

4
Finance
Director

5
Assistant
Planner

6
Engineering

‘{echnician_ _l_§_

7
Building

Official/Inspe

8
Deputy City
Clerk

Volume per Position Titte::

Step Description:

Ave #of

Minutes:

Ave # of.
Minutes:

(Acting COD)_

Minutes:

Ave#iof |

Ave #I of :
Minutes:

Ave # of

Minutes:

" Ave #of
Minutes:

; .Ave#of

Minutes:

Ave # of
Minutes:

N I N e S
w o

Permit Counter

{intake - inspection - final)

Initial Plan Check

Recheck Plans

Plan submittal / Fee's / issue

60

Site / Grading

Inspections - Construction

Energy Final ! _Q_fla_di'kﬁkéml?i‘ﬁal { Final Inspection

Planning Review

60

Total Minutes:
Total Hours per Unit;
Total Annual Hours:

60
1.00

80
1.00

If the annual volume processed differs by position titie, input individual volume statistics per positicn. Default volume is what was entered on Service Definition worksheet,

Time estimates may be entered either on a step-by-step basis, or in total minutes, If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscat Year: 2007-08

Service #: 40

Service Name: Overhead Banners in Public Right of Way

Annual Volume:

9
Account

Clerk IIl__

10
Deputy PW
Director -

11
Office/Cleric

al Assgistant

12
Vehicle &
Equipment

13

Risk Manger

14
PW Staff

15
#REF!

16
#REF!

olumie per Pasition Title:

Step Description:

Ave # of

Minutes:

Avedof

Minutes:

: Ave _#. 'of' ¥
Minutes:

Minutes:

| Avesof |

Minutes:

Ave #of
Minutes:

Ave # of. .
Minutes:

.Ave'#of.

Minutes:

Permit Counter (intake - inspection - final)

40

10

Initial Pian Check

‘Recheck Plans

Plan submittal / Fee's / issue

w o

Site / Grading

inspections - Construction

80|

Energy Final / Grading Final / Fina Inspection

Planning Review

WO~ e DR

Engineering Review

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

40
0.67

g0
1.50

10
0.17

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2008 MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: ~ Community Development
Fiscal Year: 2007-08

Service # 40

Service Name: Overhead Banners in Pubiic Right of Way

Annual Volume:

17
#REF!

18
#REF!

19
#REF!

20
#REF!

21
#REF!

22
#REF!

23
#REF!

24
HREF!

Volume per Postion THe:

Step Description: Minutes:

i Ave#of

 Ave #of
Minufes:

Ave # of
Minutes:

. "A've'#' 'of' ¥
Minutes:

: ”Ave'# of' 4
Minutes:

Ave # of
Minutes;

Ave # of
Minutes;

Ave # of
Minutes:

Permit Counter (intake - inspection - final)

Initial Plan Check

Recheck Plans

Plan submittal / Fee's / issue

L O

‘Site 1 Grading

Inspections - Construction

Energy Final / Grading Final / Final inspection

Planning Review

W M= .0k =

Engineeting Review

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/512009

MGT of America, Inc,
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: Community Development

Fiscel Yeer 200708 =
Setvice #: 40

Service Name: Overhead Banners in Public Right of Way

Annual Volume;

25

26

#REF! #REF!

27
#REF!

29
#REF!

30
#REF!

Volume:per Position Title; =

Step Description:

Ave#of | Ave#of
Minutes: Minutes:

| Ave #of
Minutes:

Minute_s:

| “Ave#of |
Minutes:

Ave # of

Minutes:

Permit Counter {infake - inspection - final)

Initial Plan Check

Recheck Plans

Flan submittal / Fee's / issg_gw -

W O

Site /Grading

Inspections - Construction

Energy Final / Grading Final / Final Inspection

00N @ = 2O

Planning Review

w

Engineering Review

10

ik

12

13

14

5

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position fitle, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING [INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: ~ Community Development

Fiscal Year: 2007-08

Service #: 44

Service Namae; Code Enforcement

Annuai Volume:; 1

1 2 3 4 5 8 7 8
DCeputy . . City Manager] Finance Assistant | Engineering Building Deputy City
Director of |1V ENONEeR g D) Director | Planner | Technician Il Officiai Clerk
Volume per Posttion Thie: o [0 A | A b T [
“Ave#of | Ave#of | Ave#of Ave # of Ave # of Ave#of | Ave#tof | Ave#of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

W o0~ O d R -

10
11
12
13

14
15

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume pracesséd differs by position title, input individual volume statistics per positicn. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. i entering step-by-step, fotals wili be calculated. If entering totals, enter it on line 1.

52009 MGT of America, Inc. Page 99 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Community Development
2007-08

Department:

Fiscal Year:

Serviee #: A

_Code Enforcement

Annual Volume: 1
9 10 11 12 13 14 16
Account | Deputy PW | Office/Cleric| Vehicle & Citv Attorne Contract
_ Cierk 1) Director - | al Assistant | Equipment y v Surveyor
Volume per Position Title: .+ T T T R A T e T T T T
Ave #of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description; Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 mr . " o e
2 .................. - B )
3 _—
4 s e .w S
s : .
6
7
8 .
9
?O I
11 i
12 ............
13 - I e e
14
15 .
Total Minutes:
Total Hours per Unit:
Total Annuai Hours:

i the annual velume processed differs by pesition title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year.  2007-08

Service #: 44

Service Name: Code Enforcement

Annusai Volume; 1
17 18 19 20 21 22 23 24
Adjustment
0 match
WVolume per Position Title: SRS EROEE ECENE NRUCICN U R FERRE FE SR RIS IR PR IERNRE RN AR I
- Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minufes: Minutes: Minutes: “Minutes: Minutes:
1 -
2 ..........
3
4
5
5
7 - )
3 - )
9
0
11 h
12 |
13 - 3
14 '
15

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position titte, input indi

Timme esiimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: Community Development

Fiscal Year: - 2007-08

Service #: 44

Service Name: Code Enforcement

Annual Volume: B 1

25 26 27 28 28 30

Violume per Position: Title: © - 0 e s e s T e e e
Ave # of Ave # of Ave # of Ave # of Ave # o Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a siep-by-siep basis, ¢
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 45

Service Name:

Lang Range/ Advanced Planning

Annual Volume: A
1 2 3 4 5 6 7 8
Deputy . ) City Manager! Finance Assistant | Engineering Building Deputy City
Director of |C'Y Engineer (Acting CDD)| _Director | _ Planner | Technician It Official Clerk
VolGme per Position Tie: - SR e R S (S R R R e DO R R R R PR
Ave#of | Ave#tof Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes; Minutes: Minutas:
1 -
2 -
3 -
S e R & -
. —
6
T -
8
9 -
10 -
11
12
13 3
14 -
15

Totat Minutes:
Total Hours per Unit;
Total Annual Hours:

If the annual volume processed differs by position title, input individual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. if entering step-by-step, totais will be calculated. If entering totals, enter it on line 1.

3/512009
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: Community Development

Fiscal Year: 2007-08

Service #: 45

Service Name: Long Range/ Advanced Planning

Annual VOlume:w PSP 1

9 10 11 12 13 14 15 16

Account Deputy PW | Office/Clerici Vehicle & Citv Ath Contract
Clerk i Director - | al Assistant | Equipment Ity Attorney Surveyor

VolameperPosition:Tile: 7 i s i e T A A A e i e e E RN SEREEE T A
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of

Step Description; Minutes: Minutes: Minutes: Minutes: Minutes: Minutes; Minutes: Minutes:

1

2 S

3 B - N B

4 ...... " s

5

6

? —

< S S N I DR RN S R

g P e Rt e . - P pp— rans PP —— —

10 [T e e ormmen e s e R0 A1 R 8 R 1110 AR 183 RN 114 0 PARA 111118 o R 11111, o [ 1 e = 8 2118 21 1) e o £ £ o e e e 18 e £ £ o 1 e ] e et e e e i i -

13

14 . ) FRP——— &

15 -

Total Minutes:

Total Hours per Unit:

Total Annua! Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢
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STAFFING INFORMATION PER SERVICE AREA

Agency; City of Fortuna
Department: Community Development
fiscal Year: ~2007-08

Service #: 45

Service Name: Long Range/ Advanced Pianning

Annual Volume: 1

17
Adjustment
to match

18

19

20

21

22

23

24

Volurhe per Position Title: 770070

Ave # of
Minutes:

~ Ave

# of
Minutes;

e
Ave # of

Minutes:

T

et

Minutes:

R R
Ave # of
Minutes:

T

Ave # of
Minutes:

=

Ave # of
Minutes:

i
Ave# o
Minutes:

Step Description:

O~ s WM -

Totai Minutes:
Total Hours per Unit:

Totai Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009

MGT of America, inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: Community Development

Fiscal Year: 2007-08

Service #: 45

Service Name: Long Range/ Advanced Play

Annual Voiume: 1

25 26 27 28 29 30

Volume per Posilion Title: -+ . . o e e e e T T
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

W ~NdEn AW -

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009 MGT of America, inc. Page 106 of 118



STAFFING INFORMATION PER SERVICE AREA

Agency: - .. CityofFortynra
Departmant: Commuinity Development

Fiscal Year:. 2007-08

Service #: 46

Service Name: “_‘&‘&Qg)&ggtgf/()ustomer Information

Annual Volume: 1
1 2 3 4 5 6 7 8
Ceputy . , City Manager| Finance Assistant | Engineering Buiiding Deputy City
Director of |CIlY EnGineer (Acting CDD)|  Director Planner | Technician 1] Official Clerk
Volume per-Position Title: ~ - e b A T e e T e T T e T 1
Ave # of Ave # of Ave # of Ave#af | Ave#tof Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:;
1
2
I
1 -
5
6 - i
g i
8
9 ................
o -
11 -
N DR
13
14 N T e
15 3

Total Minutes:
Total Hours per Unit:
Totai Annual Hours:

if the annuai volume processed differs by position title, input individual volurme statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. If entering totals, enter it on line 1.

3/5/20G08
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Depariment; Community Development
Fiscal Year: 2007-08

Service #: 46

Service Name: Counter/Customer Information

Annual Volume, 1
9 10 11 12 13 14 15 16

Account Deputy PW | Office/Cleric| Veshicle & Citv At Contract
Clerk i Director - { al Assistant | Equipment ity Altorney Surveyor

Volume-per:Position Title:: - B R ARt BAREEEH (R P S E T IO N PR e T T IEEERE
Ave # of Ave # of Ave # of Ave # of Ave # of Ave #o Ave # of Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1

2 -

3 .

4 an- _—

5

6

7

5 - —

R I I T T Y T T

10 i I e e T e e

11 )

12 - 7

13 -

14 e o

15 -

Total Minutes:
Total Hours per Unit:
Totat Annuat Hours:

If the annual velume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: __ Community Development

2007-08

Fiscal Year:

Service #: 46

Service Name: Courder/Custorner Information

Annuai Volume:ﬂ 1

17
Adjustment
to match

18

19

20

21

22

23

24

V_clume-.pe?rP;os-iti'qh.‘r.itle: S e e T e
Ave # of

Step Description: Minutes:

Minutes:

S

| Ave#tof

Minutes:

b
Ave #of
Minutes:

St
Ave

# of
Minutes:

T

| Ave #of
Minutes:

E EREE O
Ave# 0
Minutes;

'; A
Ave # of
Minutes:

O WO B W

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

if the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009
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3/5/2009

STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Community Development

2007-08

Department;

Fiscat Year:

Service #: 2

Service Name: Counter/Cu:

Annual Volume: L

25

26

27

28

29

30

Volume per PositionTitle:

Step Description:

Minutes:

R R F

Rt R I
Ave # of
Minutes:

Minutes:

T

Ave # of

Minutes:

EEURRET RSN ey
Ave # of
Minutes:

T

'A've # of

Minutes:

O~ WM

Total Minutes:
Total Hours per Unit:
Total Annual Holirs:

If the annual vofume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

MGT of America, Inc.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Deparment; Community Development

Fiscai Year: 2007-08

Service #: e 48

Service Name:; Dowr]ftpwn Merchants Agggg__& FBID

Annual Volume: 1

1 2 3 4 5 6 7 8
Deputy . . City Manager| Finance Assistant | Engineering Building Deputy City
. City Engineer] , . . -
Director of (Acting CDD)}  Director Planner | Technician 1] _ Official Clerk
Volume per Position Title: 70 T e e S s e e
Ave # of Ave # of Ave # of Ave i of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

OO~ ; Wi =

10
EE - s TR ——
13 T e e T T e
14 B
15

Total Minutes:
Total Hours per Unif:
Total Annual Hours:

If the annual volume processed differs by position title, input individual volume statistics per position. Defauit volume is what was entered on Service Definition worksheet.

Time estimates may be entered either on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be calculated. if entering totals, enter iton line 1.
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna -
Department: Community Development

Fiscal Year: 2007-08

Service #: 48

Service Name:  Downtown Merchants Assoc & FBID

3/5/2009

Annual Voiume: 1
9 10 11 12 13 14 15 16
Account Deputy PW | Office/Cleric| Vehicle & . Contract
Clerk 1l Director - | al Assistant | Equipment City Attorney Surveyor
Volume per-Positicn Title; AT R e s e S5 TR SR TR DR R B
Ave # of Ave # of Ave # of Ave#of | Ave#of Ave # of Ave# o Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:
1 .
2
3
4
Y A
B
7 ........
g e
9 ...........
10 ~
"
12
e
14 ]
15
Total Minutes:
Total Hours per Unit:
Total Annual Hours;
if the annual volume processed differs by position titte, input indi
Time estimates may be entered either on a step-by-step basis, ¢
MGT of America, Inc. Page 112 of 118




STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Community Development

2007-08

Department;

Fiscal Year:

Service #: S

Downtown Merchants Assoc & FBID

Service Name:

Annual Volume; 1

17 18
Adjustment
to match

19

20

21

22

23

24

Yolume:per.Position Title: - - R R TS R TR R s

Step Description: Minutes:

Bve # of Ave # of Ave # of
Minutes:

Minutes:

Ave # of

g

Minutes:

1

Ave #of
Minutes:

Ave # of
Minutes:

-4

Ave # of
Minutes:

T
Ave #of
Minutes;

O 0~ D O G RO

10

11

12

13

T

5

Total Minutes:
Total Hours per Unit:
Total Annuai Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢

3/5/2009
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STAFFING INFORMATION PER SERVICE AREA

Agency: : City of Fortuna

Depariment: Community Development
Fiscal Year: 2007-08

Service #; B 48

Service Name: Downtown Merchants Assoc & FBID

Annual Volume: 1

25 26 27 28 28 30

Volume perPosiion Tile; 1 Ta T e e R e s e
Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: : Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

0~ R LN

pel

10
11
12
13
14
15

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annua! volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna
Department: Community Development
Fiscal Year: 2007-08

Service #: 49

Service Name:

_All other activity

Annual Volume: 1
1 2 3 4 5 3] 7 8
Deputy . . City Manager] Finance Assistant | Engineering | Building Deputy City
. City Engineer| , ) . -
Director of {Acting CDD)  Director Planner ! Technician [l]  Official Clerk
- Volume:per-Position Tifle: B e A B e I RN R N R (I RURSRE SRR SUREE AN
Ave #0 Ave # of Ave # of Ave # of Ave # of Ave # of Ave #o Ave # of
Step Description; Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

[<eRRs LN o) T & RN U JURN G Y

Total Minutes:
Total Hours per Unif:
Total Annuat Hours:

if the annual volume processed differs by position title, input ingividual volume statistics per position. Default volume is what was entered on Service Definition worksheet.

Time estimates may be entered sither on a step-by-step basis, or in total minutes. If entering step-by-step, totals will be caiculated. If entering totals, enter it on ire 1.
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Agency:
Department:

Fiscal Year:

Service #:

Service Name:

STAFFING INFORMATION PER SERVICE AREA

City of Fortuna

Community Development

2007-08

49

All other activity

Annual Volume; 1
9 10 11 12 13 14 15 16

Account Deputy PW | Office/Cleric| Vehicle & . Contract
Clerk N Rirector - 1 al Assistant | Equipment City Attorney Surveyor

Volume perPosition Title:: + 717 e R P A R s L e B SRR R R
Avettof | Ave#of | Ave#tof Ave # of Ave # of Ave # of Ave # of Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

1

2

5 -

T

i .

6

7

8

9 I . D D I, R

11 ..........

e

13 .......

14

15

Total Minutes:

Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by pesition title, input indi

Time estimates may be entered either on a step-by-step basis, ¢
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department: Community Development

Fiscal Year: 2007-08

Service #; — 49

Service Name:  All other activity

Annual Volume: 1

17 18 19 20 21 22 23 24

Adjustment
to match

Volume:perPositign Tither . T .00 T TR LI AT e R T Pt | R R AN P AT
) Ave # of Ave # o Ave # of Ave # of Ave # of Ave # of Ave # of Ave # of
Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

T

o~ h O & LN —

Total Minutes:
Total Hours per Unit:
Total Annual Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢
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STAFFING INFORMATION PER SERVICE AREA

Agency: City of Fortuna

Department; Community Development

Fiscal Year: 200708

Service #: 49

Service Name: All other activity

Annuai Volume: 1

25 26 27 28 29 30

TS R R S RS R U R (R TR DT I
Ave#of | Ave#oaf Ave # of Ave # of Ave # of Ave # of

Step Description: Minutes: Minutes: Minutes: Minutes: Minutes: Minutes:

Volume per Position-Title: -

WO~ OB WP -

10
11
12
13
14
‘§5 - e ] SR

Total Minutes:
Total Hours per Unit:
Total Annuai Hours:

If the annual volume processed differs by position title, input indi

Time estimates may be entered either on a step-by-step basis, ¢
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